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IMPOEKT-ITOCTAHOBJIEHHUE

No

«__» 2019 c. OpyH3se

OO0 yTBep:kIeHUN AIMUHUCTPATUBHOIO PerJIaMeHTa

110 NPEAOCTABJICHHI0O MYHUIIUIIAJIBHOM YCJIYIH

«CortacoBanme ycTpoicTBa OrpaskAeHN 3eMeTbHbIX

YYaCTKOB, OTAEJSIONUX UX OT TEPPUTOPHH 001Ero MoJab30BaAHUD)

B cootBeTcTBUN DenepanbubiMu 3aKkoHamu oT 27 utonsg 2010 romga Ne 210-D3
«O0 opranuMzanuu MpeA0CTaBICHUS TOCYIapPCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT»,
oT 06 oxtsa6ps 2003 roga No 131-d3 «OO6 oO0mMX MPUHIMIAX OpPTraHU3ALUU
MECTHOr0  camoymnparieHuss B  Poccuiickoit  denepauun»,  YcTaBoMm
MyHUIIUNIATBHOTO 00pa3oBaHusi OXOTHUKOBCKOE CelbCKoe MocesneHre CakcKoro
paiiona Pecniy6nuku KpbiM,

I[TOCTAHOBJIAET:

1. YTBepAUTh,  aIMHHUCTPATUBHBIA  PETJaMEHT 10  INPEAOCTaBICHUIO
MyHUIMNAIBHOW yciyrd «CoriacoBaHHE YCTPOWCTBA OTPa)XIACHUI 3€MEIbHBIX
YYaCTKOB, OTACNAIOIINX UX OT TEPPUTOPHH OOILEro MOJIb30BaHUs» (IIPUIIaraeTcs).
2. Pasmectuts unpopmanuio Ha odunuansHoM I[loprane [IpaBuTtenbcTBa
PecriyOnuku Kpsim: http://rk.gov.ru B pazaene - MyHununansHeie 00pa3oBaHus,
noapaznen - Cakckuii pailoH DpyH3EHCKOE CEIIbCKOE IIOCEJIEHUE B
MH(OPMAIIMOHHO- TEJIEKOMMYHUKAIIMOHHOW ceTu «MWHTepHeT» a Takke Ha
MH(OPMAIMOHHOM CTEHJIe MyHUIIUIIAILHOTO 00pa3oBanust OpyH3eHCKOE CeNbCKoe
nocenenue Cakckoro pariona Pecriyonuku Kpbim no agpecy: 296576, Poccuiickas
®deneparnus, Pecriyonmka Kpeim, Cakckuii paiion, c. @pynse, yiu. ['arapuna, gom 4
¥ Ha OPUIIMATBHOM caiiTe MyHUIIUNIATBLHOTO 00pa3oBanusi OPyH3EHCKOE CENbCKOE
nocenenne Cakckoro paiiona PecnyOomuku Kpbeim B cetu  «HTepHEeT»:
https://frunzesovet.ru.

3. KoHTposib 3a BHINOTHEHNEM JTAHHOTO MMOCTAHOBJIEHHS OCTaBJISIO 32 CO00i

[Ipencenarens

@pyH3EHCKOIO CEIBCKOrO COBETA -

1aBa aAMUHUCTPALIUU

OpPYyH3EHCKOTO CEIBCKOTO MOCEICHUS A.H. MakoBo3



[Tpunoxenue 1

K IIPOEKTY MOCTAaHOBJICHUSI AIMUHUCTPALUN
@OpyH3EHCKOTO CENTBCKOTO ITOCETICHUS
Caxkckoro paiiona Pecrry6muku Kpeim

OT «__ » 2019 No

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NpPeA0CTABJIEHUI0 MYHUIIUNIAJIBLHOM YCJIyr i
«CorJyiacoBaHue yCTPoOiicTBA OrpakaeHuil 3eMeJIbHbIX Y4aCTKOB,

OT/IE/ISIIOIIMX MX OT TePPUTOPHH 00IIEro NM0JIb30BAHUN»
I. O6mme nosoxkenust
1. Ipeamer perynuposaHus perinamMeHTa

I1.1. Hacrosmuii aIMUHHCTPATHBHBIN perjaamMeHT

MPEA0CTaBIICHUS

MYHHUITUTIATILHON YCIIYTH TIO COTJIACOBAHUIO YCTPOMCTBA OTPAXKICHUM 3E€MENbHBIX Yy4YaCTKOB,
OTJICJISIFOIINX UX OT TEPPUTOPHUU OOIIETr0 MOJB30BaHus (J1aee - aAMIUHUCTPATUBHBIN PETJIAMEHT)
yCTaHaBIWBAE€T COCTaB, TMOCIEAOBATEIBPHOCTh, CPOKM ¥  OCOOCHHOCTH  BBITIOJIHCHHS
aJMUHUCTPATUBHBIX IIPOLIEAYD (meficTBuil) Mo
MPEIOCTaBICHUIO MYHUIIUIIAILHON YCIYTH, TPEOOBAaHHS K TOPSAKY MX BBITIOJHEHHS, (HOPMBI
KOHTPOJISI 32 WCIOJTHCHHEM aJMUHUCTPATUBHOTO periiaMeHTa, IOCYyINcOHbIN (BHECYIeOHBII)
MOpsIIOK ~ oOKajoBaHUSI pemIeHUH W JelcTBuil  (0e31elCTBUsI), JTOJDKHOCTHBIX — JIHII
agMuHucTpanuu OpyH3EHCKOTO CeNIbCKOTo mnocesieHuss CakcKoro paioHa, MpeaoCTaBIISIIOLUIETO
MYHHUITUTIATEHYIO YCITYTY.

1.2. AnMuHUCTpaTHBHBEIA pernaMeHT pa3paboTaH B ILIENSX MOBBINIEHHS KauyecTBa U
JOCTYITHOCTH TPEJOCTABJICHUS] MYHUIMIIAIBHON YCIYTH I1I0 COIJIACOBAHUIO YCTPOMCTBA
OTPKICHUI 3eMEIbHBIX YYaCTKOB, OTIEISIONIMX HMX OT TEPPUTOPUH OOIIET0 MOJIb30BaHUS
(mamee - MyHUOUIATBHAS YCIyra) TpPH OCYIIECTBICHUHM TMOJHOMOYHI aJIMUHUCTpPALUN
®pyH3EHCKOTO cenbckoro moceneHus Cakckoro paiioHa (majee - YIOJTHOMOYEHHBIM OpraH,
aIMUHUCTPAITNA).

2. Kpyr 3asButeneit

3asBUTENSAMU  SIBISIFOTCSL  TIONMy4YaTeNld  MYHHIIMNAILHOM  yCIyrHM, a TaKke HX
NpEACTAaBUTENM,  3aKOHHbIE  MPEACTABUTENM,  JCUCTBYIOIIME B  COOTBETCTBUU  C
3akoHOaTtenbcTBOM Poccuiickoit ®Pepepanun, PecnyOnuku KpbiM uam Ha OCHOBaHUH
JIOBEPEHHOCTH (Jajiee - MPeCTABUTEINHN ).

[TonmyyareneM MyHHUIMITAIBHON YCIYTH SBISIOTCS (PU3HMUECKOE HITH IOPHINIECKOE JIUIIO,
3aWHTEPECOBAHHOE B MPEIOCTABICHUN YCITYTH.

3. TpeGoBaHus K NOPAIKY WHGOPMHUPOBAHUS O TIPEIOCTABIICHUH
MYHUITUTIATBHON YCITyTH

3.1. Tlopsmox monydenus nHGOPMAIUK 3aIBUTEISAMH 10 BOIPOCAM IPENOCTABIEHHS
MYHUIIUTIAIBHON YCIIYTH U YCIIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU M OOS3aTEIIbHBIMU TSI
MPEIOCTABIICHUS] MyHHUIIUITAILHOU YCIIYTH, CBEACHHUH O XOJ€ MPEAOCTABICHUS YKa3aHHBIX YCIIYT,
B TOM 4YHCIe Ha OQUIMAIBHOM caiiTe, a Takke Ha EIWHOM TopTane rocyIapCTBEHHBIX U
MYHHUIUMATBHBIX yCryT (dyHkiuil) u IlopTame rocyqapCcTBEHHBIX W MYHHUIIMHAIBHBIX YCIYT
(pynxruit) Pecyomuku Kpbim.

3.1.1. Mudopmanuro mo BOmpocaM IpeAoCTaBICHHS] MYHULUNIAIBHON YCIIyTH U yCIIYT,
KOTOPBIC SBISIOTCS HEOOXOAMMBIMU M OOSI3aTEIILHBIMH JUTSI IPEIOCTABICHUS MYHULIUNIATHHON
YCIYTH, CBEICHUI O XOJle MPEJOCTABICHUS YKa3aHHBIX YCIYT, B TOM YHCIe Ha O(QHIIHATBEHOM
caiite, a Takke Ha EQMHOM mopTanie rocynapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyT ((pyHKIHiT)
(manee - Equnbnii mopran) u [loprane rocymapcTBEHHBIX M MYHHUITUTIATBHBIX YCIYT (()YHKIIHIA)



Pecny6onuku Kpbim (nanee - PernoHanmpHBI MOPTad) MOXKHO MOJYYUTh B aIMHHUCTPAIUH
DOPyYH3EHCKOTO cenbekoro nocenenus Cakckoro paiioHa:

- B YCTHOH (hopMe Mpu JTUIHOM OOpaIlCHUH,

- C HUCIIOJIb30BaHUEM TeJIE(POHHON CBA3H;

- B (opMe DIEKTPOHHOIO JIOKyMEHTa IIOCPEICTBOM HAIPABICHHUsS Ha ajpec
3JIEKTPOHHOM MOYTHI;

- TI0 MMCHMEHHBIM OOPAIICHUSIM.
Wndpopmanus o MecTOHAXOXIEHHMH U rpaduke paboOThl, CHPAaBOYHBIX TeledoHax,
ounmansHOM caiiTe ykazaHa B mpuiioxkeHnu Ne 3 K HacTOsIILEMY perilaMeHTy.

3.1.2. B ¢punmanax rocyapcTBEHHOTO OFOKETHOTO YUpeKaAeHUs PecnyOnuku
KppiM «MHOTOQyHKIIMOHATIBHBIN IIEHTP MPEAOCTABICHHUS I'OCYIaPCTBEHHBIX U MYHUITUIAIBHBIX
yeiryr PecnyOnmuku Kpeim» (manee - MO®II), B Tom yumcne B (Quimane rocyaapCTBEHHOTO
OIOKETHOTO YUPEKICHUS Pecnyosinku Kpeim
«MHOTO() YHKITMOHATBHBIH [IEHTP IPEOCTABICHUS rOCYJapCTBEHHBIX U
MYHUIUIATBHBIX yeayr PecrryOmuku Kpeim» mo CakckoMy paifoHy:

- TpU JUIHOM OOpaIeHUH;

- TIOCPEICTBOM MHTEPHET-CalTa.

- Hudopmanms o MeCTOHAXOXIEHUHU U Tpaduke paboThl, CIIPaBOYHBIX
teneoHax, oQuIUATBHBIX caliTax MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB IPEAOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHIMIAIBHBIX ycryr PecnmyOmuku KpeiM pasmeriarorcss Ha EnuHom
nopraine  MHOTOQYHKIMOHAJIbHBIX  IIGHTPOB  MPEIOCTaBICHHS  TOCYJApCTBEHHBIX U
MYHHIIUTATEHBIX yCIIyT Pecriybnuku Kpbim B

nH(pOpMaIMOHH
0-
TEJIEKOMMYHUKAIIUOHHOU ceTH «HTepHEeT».

3.1.3. Mocpencteom pasmemiennss uHGOPMANUMH Ha OQHMIMATLHOM HWHTEPHETCANTE
agmuanctpaiun OPYH3EHCKOTO cenbekoro mocenenust CakcKoro paiioHa, aipec caiira:
8ak1To.rk.§0y.1I.

3.1.4. TlocpemctBom  pasmemieHns  uHGOPMAMHM B HMH(POPMAIMOHHO -
TeJIeKOMMYHUKaIMoHHOW cetu «WHTepHeT» Ha EamHom mnoprame u (unm) PernonansHOM

nopraine [p8://§08u81u"82.ra/ (nanee - Equnsiii u PernonanbHbIi mopTan).
Ha Exuaom n PernonansHOM mopTase pa3merniaercs cieayromas napopmanus:

1) wcuepnbiBaromumii nepedeHb JTOKYMEHTOB, HEOOXOAMMBIX Ui MPEITOCTABIEHHS
MYHHIIMIIAIBHOW yCIyrd, TpeboBaHUsA K O(GOPMICHHIO yKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb TOKYMEHTOB, KOTOPBIC 3assBUTEIb BIIPABE MPEACTABUTH M0 COOCTBEHHON MHUIIMATHBE;

2) Kpyr 3asBUTEJIEN;

3) cpok mpenocTaBieHus MyHUIMIAIBHON yCITyTH;

4) pesynbTaThl MPENOCTABICHHUS MYHHWIMNAILHON YCIYTH, MOPAMOK MPEICTABIECHHUS
JOKYMEHTA, SIBIISTIONIETOCS PE3Y/IbTaTOM NPEIOCTABICHUS! MYHHIIUTIAIBHOW YCIYTH;

5) pasmMep TrocymapCTBEHHOH  MONLIMHBI,  B3WMAeMOW  3a  NPENOCTABIECHUE
MYHUITUTIATEHON YCITYTH;

6) MCUepNBIBAIOIIMN TIEPEYeHh OCHOBAHMM JUISi NPHMOCTAHOBJIEHWS MM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH;

7) o npase 3asBuTEns Ha jocynebHoe (BHecyaeOHOe) OOXkaloBaHWE JEHCTBUIN
(Oe3meiicTBUSI) ©  pemIeHWH, TMNPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTABICHUS
MYHHIIUIIATILHOU YCITYTH;

8) dopmbl  3asBueHmit  (YBEIOMJIEHMH,  COOOINEHHMIT),  HWCIOJb3YEMBIE  IIPH

MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH.

Nudopmanus ©wHa Emmnom wu PermonanpHOM TmopTajie O TOPSJIKE M CPOKax
IIPENOCTABICHNs MYHULIUINAJIBHOM YCIYIM Ha OCHOBAaHUM CBEICHUM, COIECPKALLUXCSA B
dbenepabHON  TOCymapcTBeHHOW  wWHpopManroHHONW cucreme «®DenepanpHbBIA  peecTp



TOCYJapCTBEHHBIX M MYHUUHUNAIBHBIX yCIYyr ((YHKUUI)», PErHOHAIBHOM TOCYAapCTBEHHOM
nHpopmanmonHoi cucteme «Peectp rocynapcTBeHHbIX yeuyr (GyHkuumid) Pecyommkun Kpbimy,
IPEOCTABIISCTCS 3asIBUTENIO OECIIATHO.

JocTtyn x MHPOpPMAIIUU O CPOKaX W MOPSAKE MPEIOCTABICHUS YCIYTH OCYIIECTBIISCTCS
0e3 BBINIOJHEHHUS 3asBUTENIEM KaKUX-THOO TpeOOBaHWM, B TOM uwMcie 0€3 HCIIOIb30BaAHHS
POTPAMMHOTO O0ECIEUeHUs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEICTBA 3asBUTEIS
TpeOyeT 3aKiIIOueHHs] JHUIICH3MOHHOTO WJIM HWHOTO COIJIAIIEHUs C MpaBooOajareneM
POTPAMMHOTO OOECIICYCHHS, MPEAYCMAaTPUBAIONMIETO B3MMAaHUE IUIATHI, PETUCTPAIUIO HIIH
ABTOPH3ALIMIO 3asIBUTENSI WIIM IPEJOCTaBICHUE UM IIEPCOHANBHBIX JaHHBIX.

3.1.5.  TlocpeactBom pasMemienus HHGOPMALHOHHBIX CTEHIOB B YHOIHOMOYEHHOM
oprase.

3.1.6. ocpencTBom TenedonHol cBas3u: 8(36563) 9-75-40.

3.2. KoHCYIbTHPOBaHHE IO BONPOCAM IIPENOCTABIECHHMS MYHHIMIAIBHOM YCIyru

OCYIIECTBIISIETCS OECIIIaTHO.

Crienuanuct, OCYyLIECTBISIONNNA KOHCYJIbTHPOBaHHUE (IIOCPEACTBOM TenedoHa WU
JWYHO) TI0 BONPOCAM TIPEAOCTABICHHUS MYHUIUIIATBHON YCIyTH, IODKEH KOPPEKTHO W
BHUMATCIbHO OTHOCHUTLCSA K 3aABUTCIISAM.

[lpr KOHCYNBTUPOBAHHH TO TeNe(OHY CIEIUAIUCT OJHKEH Ha3BaTh CBOIO (haMIUTHIO,
UM W OTYECTBO, [OJDKHOCTh, a 3aTeéM B BeXIHMBOW (opMe YETKO U TOIPOOHO
pOH(GOPMHUPOBATH OOPATHBILIETOCS MO HHTEPECYIOUIIM €r0 BOIIPOCaM.

Ecmu CIICHUAIMCT HC MOXKCT OTBCTUTH Ha BOIIPOC CaAMOCTOSATCIIBHO, JII/I6O IIoAroTOBKAa
oTBeTa TpeOyeT NPOJOIDKUTEIHLHOTO BPEMEHH, OH MOXET MpPEUIOKHTh OOpaTUBIIEMYCS
00paTUTHCSI MUCbMEHHO, JTM00 Ha3HAYUTD JIpyroe yA00HOe /Ui 3aMHTEPECOBAHHOTO JIUIA BpeMs
JUTSL IOJTy9eHUST MHPOPMALIUH.

Pexomennyemoe Bpems ansi TenedOHHOro pasroBopa - He Oojee 10 MUHYT, JIMYHOTO
ycTHOTO MHGOPMHUPOBaHUS - He Oosiee 20 MUHYT.

WnauBunyanbHoe  muCbMEHHOE — HMH(OpMUpOBaHME (IO  AJIEKTPOHHOW  IOYTE)
OCYIIECTBIISICTCSI ITyTEM HAIMpPABICHHUS AJIEKTPOHHOTO TMHChbMa HA aJpPeC AJIEKTPOHHOW ITOYTHI
3asABUTCIIA U JOJDKHO COACPKATh YETKUI OTBET Ha OCTaBJIICHHLIE BOITPOCHI.

NunuBuayanbHOE TUCBMEHHOE MHGOPMHUpPOBAaHME (TI0 TOYTE) OCYIIECTBIISIETCS ITyTEM
HaIlpaBJICHUA IKMCbMa Ha IIOYTOBBIN aapecC 3asBUTCIIA U JOJDKHO COACPIKATh YETKUI OTBET Ha
MIOCTaBJICHHBIC BOIIPOCHI.

3.3. llopsanok, ¢(opma, MECTO pa3MELIEHHS M CIOCOObI MONYYEHUS CIPABOYHON
MH(OPMaIUK, B TOM YHCJIE Ha CTEHAaX B MECTAX MPEJOCTABIECHUS MyHMIMIIAILHOW YCIyTU U
YCIYT, KOTOpBIE SBJISAIOTCS HEOOXOMMMBIMH M 00S3aTeNbHBIMH JUIS  [PEIOCTABJICHUS
MYyHHUIUIIAIBbHON yciayru, u B MOLI

Ha mHQpOpPMAIMOHHBIX CTEHAaX B MECTE MPEIOCTaBJICHHS MYHUIUNAJILHON YCIyrH, a
Takxe B ceTd MHTepHET Ha oQUIMAIBHOM CaiiTe pa3MEINaloTCs CIeAYIOIHe HHOOPMALMOHHBIE
MaTepHaJIbL:

- azapec, HoMmepa TenedoHOB U (hakca, rpadux paboTHI, agpec IEKTPOHHOH MOYTHI
aJIMAHUCTpAIIHH, a TaKxKe CTPYKTYPHOTO NOpa3IesIeHus, HETIOCPEICTBEHHO
NPEOCTABIISIONIETO MYHUIIUTIAIBHYIO YCIYTY;

- rpaduK JMYHOIO TpHEeMa TJaBOW aJMHHUCTPALlMH, €ro 3aMECTHTEIISIMH,
JNOJDKHOCTHBIMU ~ JIMIIAMH  QJAMUHUCTPAIMM,  CHEIHATUCTaMH,  OTBETCTBEHHBIMH  3a
IpeJoCTaBlIeHNEe MyHULIMTIAILHON YCITYTH;

- HOMep KaOHMHeTa, B KOTOPOM NPEAOCTaBIISCTCS MYHHIUIAIbHAS yCIyra, (aMuiny,
MMEHAa, OTYeCTBAa W JIOJDKHOCTH CIICHHAJHMCTOB, YYAaCTBYIOIIMX B  IPEIOCTaBICHUU
MYHHUIATIATBHON YCIYTH;

- CBEJICHUS O MPEAOCTABIIEMON MyHUIIMTIATBHON YCIIYTeE;

- NEepeueHb JOKYMEHTOB, KOTOpbIE 3asfBUTEIb JODKEH  HPEACTaBUTh  JUIA
IPEeIOCTaBICHUS MyHUIUIIAIBHON YCIIYTH;

- 00pa3Ibl 3aM0JTHEHUS JOKYMEHTOB;

- TepeyeHb OCHOBAHMU JJIs1 OTKa3a B MPHUEME JOKYMEHTOB, IPHOCTAHOBJICHUS U OTKa3a



B IIPEJIOCTABJIEHUN MYHULIUIIAJIbHON YCIYTH;

- W3BJICYCHUS u3 aIMHHHCTPATHUBHOIO periameHTa, periaMeHTUPYIOLIHE
IIPEIOCTABJICHUE MYHULUNAIBHOM YCIYIM, B TOM 4YHCJI€ CTaHIApT MPEIOCTABIICHUS
MYHHULIMIIAJIBHOW YCIIYTH, HOPSANOK, COCTaB, IIOCJIENOBATEIbHOCTh M CPOKHM BBIITOJIHEHUS
aJIMUHUCTPATUBHBIX Npouenyp (AeHCTBHi), TpeOOBaHMUA K IOPSAKY HMX BBIIOJIHEHUS, B TOM
yyciae 0COOEHHOCTH BBINOJHEHHs aJMUHHMCTPATUBHBIX HpoLenyp (IeHCTBHM) B 3JIEKTPOHHOM
dbopwme.

IIpy wu3MeHeHUM YCIOBUM U TOpAJKAa MPEJOCTABICHUS MYHMIUIAIBHOM YCIIYIH,
uHpopmanus 00 U3MEHEHUAX TOJDKHA ObITh pa3MelleHa Ha CTeHJax M Ha o(pUIMaNIbHOM caiiTe
agMuHUCTpanuu OpyH3eHCKOro ceabcKoro noceaeHus: Cakckoro panoHa.

Tekct maTrepuanoB, pa3MelIaeMbIX Ha CTEHJaX, OJDKEH ObITh HareyaTaH yJOOHBIM JUIS
YTEHUs IWPHUPTOM, OCHOBHBIE MOMEHTHI U Hau0o0JIee BaXKHBIE MECTA BbI/ICIICHBI.

NudopmannonHslii creHa, coaepxamuidi WHGOpPMALMIO O MPOILEaype MPeIoCTaBICHUS
MYHHUIIMIIAJIbHON YCIIyTH, Pa3MEIAETCs B XOJLIE aIMUHUCTPALIUH.

Ha o¢unmansHoM caifte uHpopManus pa3MmeniaeTcs B paszeine, NpelycCMOTPEHHOM s
pa3meleHus “HGOpMaIMi 0 MyHULIMIIAJIBHBIX YCIIyTaXx.

Wndpopmanys 0 HalnuyuM CBEACHUH O TMPEAOCTABICHUM MYHUIMNAIBHONW YCIyTH B
(enepanbHBIX U PErHOHANBHBIX I'OCYAAPCTBEHHBIX MH()OPMAIMOHHBIX CHUCTEMaxX pa3MelaeTcs
Ha 0(UIMATILHOM CaliTe U CTeHJaX aJIMUHUCTPAIIHH.

II. Cranmapt npenocTaBiaeHUs MyHULIUMIIAIBHOW YCIIYyTH

4. HauMmeHOBaHUE MyHHIMIIAILHON YCIYTH.
HanmenoBanne MyHunmmnanabHoW ycinyru - «CorjacoBaHHE YCTPOMCTBA OIpa)KI€HUMN
3€MEJIbHBIX Y4aCTKOB, OTACISIIOIUX UX OT TEPPUTOPUH OOLLETO MOJIb30BAHU.

5. HauMenoBanue oprata, NpeaoCTaBIsIONEr0 MYHUIUNAIBHYIO YCIIYTY.

5.1. IIpenocraBieHre MyHUIUITAIBHON YCIIYIH OCYILIECTBISICTCA aJIMUHUCTpALUEn
®pyH3eHCKOoro cenbckoro moceneHuss Cakckoro paiona Pecnyomukum Kpeim  (manee -
aIMUHUCTpPAITUSA).

5.2. B 1mpenocTaBieHMH MyHULUIIAILHOM yCIyrH ydacTByloT: M®ILI, a Taxke
CIIeIyIOIIMe OpraHbl TOCYJapCTBEHHOIN BJIAacTH, OpraHu3aluu, oOpallleHne B KOTOpbIe

HEOOXOUMO ISl IPEAOCTABICHNUS MYHUIIUITAIEHON YCITYTH:

1)®DenepanbHas ciayxk0a rocylapCTBEHHOW PETHUCTpAIMH, KajaacTpa U Kaprorpaduu, a
TaK)K€ €€ TEPPUTOPUAIbHBIE OPTaHbI, B TOM UHUCIIE:

Caxkckuit TOppalOHHBIN OTIIEN ['ocynapcTBEHHOTO KOMUTETA 1O
TOCYJapCTBEHHOM perucrpauuu M kajgacrpa PecrnyOmuku KpbeiM s monyueHus: CBeIEHHMA
(BbIMIUCKA, yBeAOMJIeHHE) u3 EAMHOrO rocynapcTBEHHOTO peecTpa  HEIBUKHUMOCTH,
KaJaCcTPOBOIO MacIopTa;

5.3. llpu mpemoCTaBieHWM MYyHMOMOAILHOH YCIYTM MO OKCTEPPUTOPUATHLHOMY
MIPUHITUITY 3asiBUTEIH (TTPEACTAaBUTENN 3assBUTENS) UMEIOT TIPaBo Ha oOpameHue B ar000it MDI]
BHC 3aBHUCHUMOCTHU OT MCCTAa PCrucCTpaluu 3asABUTCIIA (Hpe,Z[CTaBI/ITeJ'DI 3a$IBI/ITeJ'I$I) o McCCTy
KUTCJIIBCTBA, MCCTAa HAaXOXIACHHA O6’beKTa HEABMXKHUMOCTHU B COOTBCTCTBUH C HeﬁCTBHCM

AKCTEPPUTOPUATHHOTO TIPUHIIUTIA.

IIpenocraBieHre MYHULMOAQJIBHOW YCIYTM II0 JKCTEPPUTOPUATIBHOMY IIPUHLUITY
obecrieunBaeTCsl TMpH JIMYHOM OOpaIeHUU 3asBUTENs (MPEICTABUTENST 3asABUTENS) MO MECTY
npeObIBaHus 3asBUTeNs (mpeacTaButens 3aspurtelns) B MOL] ¢ 3asBIeHHEeM O MPeI0oCTaBICHUN
MYHUIUITAIBHON YCITYTH.

5.4. B coorBeTcTBMM C TyHKTOM 3 uactd 1 cratbu 7 @DemepaqbHOrO 3aKOHAa OT
27.07.2010 roma Ne 210-®3 «OO6 opraHu3anuu MPEeJOCTABICHUS TOCYJAapCTBEHHBIX H
MYHUIIUTATBHBIX YCIYT», OpraHaM, MpeloCTaBISIONINM MYHHIMIIATbHBIE YCIYTH, YCTAaHOBJICH
3amper TpeOOBaTh OT 3asBUTENS OCYILECTBIICHUS MHBIX JEUCTBUI, B TOM YHUCIIE COIJIaCOBaHUIA,
HEOOXOAUMBIX Ul MOJTY4YE€HUS MYHMLMIAIBHOM YCIYI'M M CBA3aHHBIX ¢ OOpallleHUEM B HMHBIE
OpraHbl MECTHOT'O CaMOYTIPaBJIEHUs, TOCYAaPCTBEHHbIE OpraHbl, OpraHU3allHy, 32 HCKII0YEHUEM
NOJy4EeHHUsl YCIYT, BKJIIOUYEHHBIX B II€pEYEHb YCIYT, KOTOpBIE SIBISIFOTCS HEOOXOOUMBIMH U



00s3aTeNIbHBIMUA /111 TIPEJOCTABJICHUS! MYHHMIMIANBHBIX YCIYT, YTBEpPXKIEHHBIH pelIeHueM
MIPEACTABUTENBHOIO OpraHa MECTHOTO CAMOYIIPaBJICHUSI.

5.5. AnmunbucTpanys, MHOrO(YHKIIMOHAJBHBIE LEHTPHl HE BOpaBe TPeOOBAaTH OT
3asgBUTENSl OCYIIECTBICHUS JACMCTBHMI, B TOM 4YHCJIE COTJACOBAHMM, HEOOXOIUMBIX IS
MOJIy4YeHUs MYHHUIIMMIAIBbHON YCIYTM M CBSI3aHHBIX C OOpalleHHeM B WHbIE IOCyAapCTBEHHbBIE
opranbl (OpraHbl MECTHOT'O CaMOYMpAaBJIEHUS) U OpPraHM3alMM, 33 UCKIIOYEHHEM MOJy4yeHUs
YCIIYT, BKIIOYEHHBIX B MEPEUEHb YCIYT, KOTOPHIE SIBISIFOTCS HEOOXOAUMBIMHU U 00s3aTeIbHBIMU
JUISL IPEIOCTABIEHUS] MyHULIMIIAJIBHBIX YCIIYT, YTBepKAeHHbIN [locTaHOBIEHNEM PPYH3EHCKOIO
cenbckoro cosera «OO0 yrBepxkaeHuu llepedns yciayr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU H
00s13aTeIbHBIMU JIJIS1 TIPEIOCTaBICHUsl aAMUHUCTpanueid OpyH3eHCKOro CEeNbCKOTO MOCENCHHS
Cakckoro pailoHa MyHUIIMIAIBHBIX YCIYT, IPEIOCTABIAEMbIX OPraHU3alUsIMH, Y4aCTBYIOIIUMU
B NPEJOCTaBICHUM MYHULMNAIBHBIX ycayr, u [lopsiika ompeaeneHus pasMepa IUlaThl 3a MX
OKa3aHUE».

6. Omucanue pe3ynbTara IpeaoCTaBIEH s MYHUIUIIAIBLHON YCIYTH.

6.1. Pesynbratom MPEAOCTABICHUS MYHHUIUIATBHON YCIIYyT'H ABIISIETCS

IpelocTaBlieHue (Bblayua) 3asBUTENIO CIEAYIOMNX JOKYMEHTOB:

- COTJIaCOBAaHHBIM 3CKMU3 orpaxieHusi (nanee - CoriacoBaHHE) 3€MENbHBIX YYacTKOB,
OTIIEJSIFONINX WX OT TEPPUTOPHH OOIIETO IMOJH30BAHMS WM MHUCHMEHHBIM MOTHBHPOBAHHBIN
oTBeT 00 OTKa3e B COTJIACOBAHUU yCTPOWCTBA OTPaKICHHI 3eMENbHBIX YYacTKOB, OTIEISIONINX
UX OT TEPPUTOPUU OOIIETO MOTH30BAHUS.

6.2. Pesynbrarhs NPeIOCTaBICHUS MYHUIUITATEHON YCIYTH o
AKCTEPPUTOPUATEHOMY TPHUHIMITY B BUJAE DJIEKTPOHHBIX JOKYMEHTOB M (HJIM) AJIEKTPOHHBIX
00pa3oB TOKyMeHTOB 3aBepsitorcst [IpencenarenieMm OpyH3EHCKOTO CEITBCKOTO COBETA - TJIABOU
anMuHUCTparid  DpYH3EHCKOTO CEIhCKOTO IOCEICHHUS, YIOJHOMOYECHHBIM Ha MPUHSATHE
pelieHUs O TPEJOCTABIICHUM MYHHIIMIIATBHOW  YCIYyTH TOCPEICTBOM  HCIIOJIB30BAHUS
ANIEKTPOHHOM U (PPOBOIL MOATTUCH.

6.3. Jlna nomydeHus pe3yabTaTa IIPEJOCTaBICHHS MyHULUIAILHOM YCIyrH Ha
OyMa)KHOM HOCHUTEJIC 3asBUTEIIb UIMEET MPaBO 00PATUTHLCS HEMOCPEICTBCHHO B aIMUHUCTPAITHIO.

7. Cpoxk IpefoCTaBIeHUs] MyHULUIIAILHOM YCIYTH, B TOM YUCIIE C YIETOM
HEOOXOMMOCTH OOpAIICHHUs] B OpraHU3aIliY, YIaCTBYIONIUE B TPEIOCTABICHUN
MYHUIIUTIIATIBHON YCIIYTH, CPOK MPHOCTAHOBIICHUS MPEIOCTABICHUS MYHUITUIATLHON YCIIYTH B
ciydae, €Clii BO3MOKHOCTh TPUOCTAHOBJIEHUS IPETYCMOTPEHA 3aKOHOIaTeIbCTBOM Poccuiickoit
®deneparum, CPOK BbIIAUX (HAIIPABICHHS ) JOKYMEHTOB, SBIISIOMIUXCS PE3YIbTaTOM
NPEOCTABICHHUS] MYHHIIUTIAIBHOW YCIYTH:

7.1. MakcuManbHBIA CPOK IPENOCTABICHUS MyHHLIUIAIbHON yciayru coctasisger 30
padouYnxX JdHEM, WCUHCIAEMBIX CO JHS PErUCTPAlldM B aIMUHUCTDALUM 3asABICHUS C
JIOKYMEHTaMH, 00SI3aHHOCTD 110 TIPEICTABJICHUIO KOTOPBIX BO3JIOKECHA HA 3asBUTEIIS.

7.2. Cpoxk HanpaBJIeHUs MEXBEIOMCTBEHHOTO 3apOca O IPEN0CTABICHHH JOKYMEHTOB,
yKa3aHHbBIX B yHKTE 10 aJMHHUCTPATUBHOTO PETJIAMEHTa, COCTABIISCT He 00Jiee OTHOTO
pabouero JIHsS C MOMEHTA PETUCTPAIlUH B aIMUHUCTPAIUH 3asBJICHUSI U TIPUIAraeéMbIX K HEMY

JIOKYMEHTOB, MPUHSTHIX Y 3asBUTEIIS.

CpoK MOATrOTOBKH M HANPaBIIEHUsI OTBETA HA MEXKBEAOMCTBEHHBIH 3aIIpOC COCTABIISIET HE
Oosee mATH paboyuX AHEW CO JHS MOCTYIUIEHHS TaKOro 3ampoca B OpraH, OTBETCTBEHHBIN 3a
HaIpaBJeHUE OTBETA HAa MEKBEJIOMCTBEHHBIH 3a1poc.

7.3. Cpox Bbliauu 3asBUTENIO TPUHATOTO aJAMUHUCTPALMEH PELIEHHs COCTABISAET HE
Oonee Tpex pabounx AHEN CO JAHSA NPUHATHS COOTBETCTBYIOILETO PEIIEHUS TAKMM OPIaHOM.

7.4. B ciyyae monauu 3asBUTENEM 3asABJICHHUS Ha MOJYYEHHE MYHHUIMIAIBHON YCIyru
yepe3 Enuublii 1 PernoHanbpHbIM MOPTAI CPOK IMPEAOCTABICHUS MYHULUIIAIBHON YCIYyTd HE
npesbimaet 30 pabounx aHEH.

8. HopmaTuBHBIE PABOBBIE AKTHI, PETYJIUPYIOIIME MPEIOCTABIEHHE MYHUIIUIATHLHOMN



YCIIYTH.
[IpenocraBnenne aaMUHUCTpAlMEd W YHNOJHOMOYEHHBIM OpPraHOM MYHUIUIMAIbHON
YCIIYTH OCYIIECTBIISIETCS. B COOTBETCTBUU CO CJIEAYIOIIMMHA HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU:

- Koncrurynueit Poccuiickoit @enepauuu ot 12.12.1993 ("Poccuiickas razera, N 237,
25.12.1993);

- I'papoctpoutensubiM komekcoM Poccuiickoit @enepanuu ot 29.12.2004 N 190- @3
("Poccutiickas razetra”, N 290, 30.12.2004,"Co6panue 3akonogatenbctBa PO", 03.01.2005, N 1
(uactsb 1), ct. 16,"Tlapnmamentckas razera”, N 5-6, 14.01.2005);

- @enepasibHbIM  3akOHOM 0T 29.12.2004 N 191-®3 "O BBeneHuM B JEHCTBUE
I'pamoctpoutensHoro koaekca Poccuiickoit ®enepammu" ("Poccuiickas razera", N 290,
30.12.2004,"Cobpanue 3akonomarenscTtBa P®", 03.01.2005, N 1 (wacte 1), cr.
17,"ITapnamentckas razera”, N 5-6, 14.01.2005);

- ®epepanpabiM 3akoHOM OT 06 okTs16pst 2003 roma N 131-D3 "OO6 o0mux MpUHIAIIAX
OpraHu3alli  MecTHOro camoympasieHus B  Poccuiickoit  @enepamuu" ("CoOpanue
3akoHoaarenbctBa PD", 06.10.2003, N 40, crt. 3822, "[lapnamentckas razera", N 186,
08.10.2003, "Poccuiickas razera", N 202, 08.10.2003);

- @®enepasibHbIM 3akOHOM OT 2 Mas 2006 roga N 59-®3 "O nopsake paccMOTpEeHUSs
obpamenuii rpaxnaan Poccuiickoit ®enepanun" ("Poccumiickas razera", N 95, 05.05.2006,
"CoOpanue 3akoHogatenbcTBa PO", 08.05.2006, N 19, ct. 2060, "Ilapnamentckas razera”, N
70-71, 11.05.2006);

- 3emenbHbI  KOAeKC Poccmiickort  ®enepanuu  (omyOsmkoBaH B CoOpaHum
3akoHoarenscTBa Poccuiickoit deneparuu ot 29.10.2001 N 44 cr. 4147);

- ®enepanbabiM 3ak0HOM OT 27 utonst 2006 roga N 152-D3 "O nepcoHanbHbIX JaHHBIX"
("Poccwmiickas razera", N 165, 29.07.2006, "Cobpanue 3akoHogatensctea PO", 31.07.2006, N
31 (1 4.), ct. 3451, "llapnamentckas razera”, N 126-127, 03.08.2006);

- ®enepanpabiM 3akoHOM OT 27 wmronsg 2010 roma N 210-®@3 "OO6 opranuzanuu
IPEOCTaBICHHUS TOCYJapCTBEHHBIX W MyHHUMNAnbHbIX ycnyr" ("Poccuiickas razera", N 168,
30.07.2010, "Cob6panue 3akonogatenscTBa PO", 02.08.2010, N 31, ct. 4179);

- [Toctanosnennem IlpaBurensctBa P® ot 25 umrons 2012 roma Ne 634 «O Bumax
3IEKTPOHHOW MOMKICH, UCIIONb30BAHUE KOTOPBIX JOMYyCKAaeTCs pU OOpalieHUH 3a MOITy4eHUEM
rOCY/IapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr» (TeKcT omyOiaumkoBaH B raszere «Poccuiickas
razeray, Ne 148, 02.07.2012, «Cobpanue 3akoHomatenbcTBa PDy», 2 mrons 2012, Ne 27, crT.
3744);

- ITocranoBnenuem IlpaBurtenscrBa Poccuiickoit @enepanun ot 25 aBrycra 2012 roga
Ne 852 «0OO6 yrBepkaenuu IIpaBun HCHOJB30BAHUS YCHUJICHHOM KBAIM(DUIIUPOBAHHOM
AJIEKTPOHHON MOMAMKUCH TIPH OOpAaIICHUH 32 TOMYYSCHHEM TOCYJapCTBEHHBIX M MYHHUIIUIAIBHBIX
yCIyT M O BHECeHHU u3MeHeHus B [IpaBuia pa3paOOTKU U yTBEPKIEHUS aIMUHUCTPATUBHBIX
pEerIaMeHTOB MPEIOCTaBICHUsI TOCYJApPCTBEHHBIX ychnyr» (TekcT omyOnumkoBaH B «CoOpanue
3akoHojarenscTBa PD», 03.09.2012, Ne 36, cr. 4903, «Poccuiickas raszera», Ne 200,
31.08.2012);

- [TocranoBnenuem IlpaButennpcTBa Poccuiickoit @enepamuu ot 20 Hos0pst 2012 roma
Ne 1198 «O denepanbHOl TOCYIapCTBEHHONW WH(POPMAIMOHHON CHCTEME, O0EeCIeYMBaIOINICH
mporecc ocyne0Horo, (BHECYyneOHOTO0) O0OKajloBaHUsSI PEIICHWH W JelcTBHi (0e3melcTBus),
COBEpUICHHbIX MpPHU MPEAOCTABICHUHM TOCYJAPCTBEHHBIX U MYHUIUMNAIBHBIX YCIYr» (TEKCT
onybnukoBaH B razere «Poccuiickas razera», oT 23 Hos0ps 2012 roma Ne 271, B Cobpanun
3akoHonaTenscTBa Poccuiickoit @enepannu ot 26 HostOpst 2012 roma Ne 48 cr. 6706);

- IlocranoBnenuem IlpaButensctBa P® ot 26 mapta 2016 rona Ne 236 «O tpeboBaHUAX
K TPEJIOCTaBJICHHUIO B 3JIEKTPOHHOU (hOpMe roCyAapCTBEHHBIX U MYHUITUIAIBHBIX YCIYT» (TEKCT
ony0nukoBaH Ha «OQUIMATFHOM WHTEPHET-NIOpTaje MpaBoBoi mHpopmarmmu» 5 amnpens 2016



roga, «Poccuiickas razera» ot 8 ampens 2016 roma Ne 75, CoOpaHue 3aKOHOIATENBCTBA
Poccutickoit ®eneparuu ot 11 anpens 2016 roma Ne 15 ct. 2084);

- YcraBoM @pyH3EHCKOTO CeNbCKOTO TTocesieHnsi Cakckoro paioHa (TEKCT OmyOIMKOBaH
Ha 0pUIIHATIEHOM caiiTe afMUHUCTpannu OPyH3EHCKOTO CeNbCKOro nocenenus: GpyH3eHckoro;

9. Pasmep TroCymapCTBEHHOM IONUIMHBI WJIM HHOM  IUIATBI, B3MMaeMOi  3a
MPEOCTaBIEHNE MYHULUMNATbHOW YCIYrM, WM CChUIKA Ha TIOJOKEHHE HOPMATUBHOIO
IIPABOBOI'0 aKTa, B KOTOPOM YCTAHOBJIEH pa3Mep TaKOW MOLUTMHBI WU TUIATHI.

locynmapcTBeHHass TMONUIMHA WU WHAs IUlaTa 3a NPEJOCTaBICHUE MYHHIIUIIATBLHOU
yCIyrH He B3uMaetcs. [IpegocTapneHre MyHUITUIATbHON YCIIYTH OCYILIECTBIISICTCS OECTIIIaTHO.

10. UcuepnbiBarommii  mepeveHs IOKYMEHTOB, HEOOXOMMMBIX B COOTBETCTBHH C
HOPMATUBHBIMH TIPABOBBIMH aKTaMU JUIsl TPEJOCTABICHUS MYHHIIMITAIILHOW YCIYTH U YCIYT,
KOTOPBIC SIBISIOTCS HEOOXOAMMBIMU M OOSI3aTEIILHBIMU JUISl TIPEIOCTABICHUS MYHULIUNIATHHON
YCIIYTH, MOAJICKAIIUX MPEICTABICHUIO 3assBUTENIEM, CIIOCOOBI UX MOJIYYCHUS 3asBUTEIIEM, B TOM
YHCIIe B DJIEKTPOHHOH (hopMe, MOPSIIOK UX MPEACTABICHUS

10.1. 3asBnenue Ha MpenOCTaBIEHHE MYHUIMNATLHON YCIyrH (Hajee - 3asBIEHHE) O
COTJIACOBAaHWUU O3CKHM3a YCTPOWCTBA OTPAXKICHUS, OTHACISAIONIETO 3EMENbHBI y4acTOK OT
TEPPUTOPUN OOWIETO IOJIb30BaHUS O (opMe cormacHo MpMIIOKEeHHI0 N 2 K HacTOAIIEeMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3asBieHue opopMiIsieTcsl B €IMHCTBEHHOM JK3EMIUISIPE - MOATUHHUKE, TOJIUCHIBACTCS
3asBUTENIEM WU €r0 MpeACTaBUTeNeM (U IOPUAMYECKUX JUI] - MOAMKUCH 3aBEPSIOT MEeYaThIo
OpraHU3aIVH ).

3asiBIeHHE JOKHO OBITh HAMMCAaHO Pa30OpPYMBO, HAMMEHOBAHUS IOPHIWYCCKUX JIUII -
0e3 COKpalleHHl ¢ yKa3aHHMEeM MECTOHAXOXKIeHUs; GaMuius, UM U OTYECTBO, aJpec
peructpanuu GpU3NIECKHUX JIUIl - 6€3 COKpalleHud. B 3asBIeHNN JOMKHBI OBITH 3aIIOJTHEHBI BCE
rpadml.

Komust mokyMeHTa, yIOCTOBEPSIIOMIETO JIUYHOCTh 3asBUTENsA, JHOO JIMYHOCTH
MpeCTaBUTENs 3asBUTEIS,

Komuss  mokymeHTa, yIOCTOBEpSIOIIero TpaBa  (IIOJIHOMOYHS)  TPEICTaBUTEINs
dbuzndeckoro MO0 HOPHAMYECKOTO JIMIA, B CIIydae €CId C 3asBJICHHEM OOpamiaercs
MPEJICTABUTEND 3asIBUTEIIS.

JIOKyMEHT, MOATBEPKAAIOIIUN MpaBO 3asIBUTEIISI HA MPUHAJICKAIIUNA €My 3€MEIbHbIN
Y4YacCTOK.

DCKHU3 OTpaXKIACHHUSI B JIBYX JK3EMIUISpax, KOTOPBIA JOMKEH COJEp’KaTh CIIEAYIOIUe
MaTepuabl:

- CXEMy YCTAHOBKM OTpa)X/JC€HHS Ha y4yacTKe (CUTYallMOHHBIH IIIaH), HAa KOTOPBIN
HAHOCATCS TPAHULIBI 3€MENBHOTO YYacTKa, MECTO PACIOJIOKEHUS CTPOSHUI Ha y4acTKe, FpaHula
TEPPUTOPHUI OOIIETO MMOJIb30BAHMUS;

- rpaduueckoe n3oopakeHune Qacama orpakJaeHus, BEIOJHEHHOE B Macmtade 1:200 (B
OJIHOM CaHTHUMETpE JIBa MeTpa), pparMeHThl B Macmrade 1:50 (B 0THOM CaHTUMETpPE MATHACCAT
CaHTHUMETPOB);

- rpaduyeckoe n300paKeHNE IIBETOBOTO PEUICHUS OTPaXICHUS;

- OTJENbHBIC KOHCTPYKTHBHBIC y3JIbI, 3JICMECHTHI.

10.2. JlokymeHTBI, KOTOpBIE 3asBHMTENb BIIPABE MPEIOCTABUTH IO COOCTBEHHOM
WHUIUATHBE:

3asBIeHHEe W JOKYMEHTBI, TPEIyCMOTPEHHBIC HACTOSIIUM aJAMHHHCTPATHBHBIM
peraaMeHToM, MOJaloTcs Ha OyMa)kHOM HOCHUTeNle WM B (DOpMe 3JIEKTPOHHOTO JOKYMEHTA.
3asiBIIeHHE W JOKYMEHTHI B CiIydae WX HaIpaBieHUs B (GopMe SIEKTPOHHBIX JTOKYMEHTOB
MOJMUCKHIBAIOTCS YCUJICHHOW KBaTM(QHUIMPOBAHHOW 3JIEKTPOHHOW MOAMHMCHIO COOTBETCTBEHHO
3asIBUTENII WM YIIOJTHOMOYCHHBIX Ha TMOJMHCAHUE TAaKUX JOKYMEHTOB IIPEJACTaBUTENCH
3asiBUTENS B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit Penepannu.

10.3. Tlepeuenb mOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABIEHHS MYHHIMIAILHOM
YCIIYTH, SIBJISIETCS HCUEPIIBIBAIOIIUM.



10.4. JlokymeHTBI, cOCTaBIEHHBIE HA MHOCTPAHHOM S3BIKE, MOMIEKAT MEPEBOLY Ha
pyccKuii 361K, BEpHOCTH MEPEBOIa M TOTMHHOCTE MOIMCH TIEPEBOTYMKA CBUIETENBCTBYIOTCS
B TIOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJIATENLCTBOM O HOTApHATE.

10.5. 3asBurensam oGecreunBaeTcss BO3MOKHOCTL BEIOOpa Croco0a MOJauy 3asBICHUS
O TIPENOCTAaBICHHM MYyHHIUIAIBHOW YCIYTH: TIPU JIMYHOM OOpAIEHHH B YTOJHOMOYEHHBIMA
OpraH Wi B MHOTOQYHKIMOHAIBHBIA LEHTP, MOYTOBOH CBA3BIO, C MCIIONB30BAHUEM CPEICTB
(haKCUMUIBLHOM CBSI3H, B AJIEKTPOHHOU (popme.

10.6. B Gymaxunom Buae (Gopma 3asBIEHHS MOXKET OBITH IIOJy4eHa 3asBUTEIEM
HETIOCPEICTBEHHO B YIIOJHOMOYEHHOM OPraHe Wil MHOTO()YHKIIMOHAILHOM LIEHTPE.

10.7. 3asBnenue o npenocTaBIeHn MyHHIUTIAIBHON YCIYTU U CKAHUPOBAHHBIE KOIHH
JIOKyMEHTOB, YKa3aHHBIE B HACTOSIIEM TOPA3/ee MOTYT ObITh MOJAaHbI B 3JIEKTPOHHON (popme

yepe3 Enunelii noprai, Pernonaibusiii moprai.

IIpu nopade 3asBJICHHUS U CKAHMPOBAHHBIX KOIUN TOKYMEHTOB uepe3 EnuHblil noprai,
PernoHasibHBIN TIOpPTan 3asBUTENL MPEIOCTABISIET B YINOJIHOMOYEHHBIM OpraH B TEUECHHH 2
pabouux JHEH ¢ MOMEHTA MOJIauu 3asBJICHUS MOATUHHbBIC TOKYMEHTHI, yKa3aHHbIC B HACTOSILEM
nojapasesne, i CBEPKU COOTBETCTBYIOIINX JOKYMEHTOB.

®opma 3agBiICHHS MO OOPALICHUIO 3asBUTENS MOXET OBITh BbICIaHA Ha ajpec ero
3JIEKTPOHHOM MOYTHI B CPOK, HE MpeBbIatomuil 30 KaJleHAapHbIX THEH.

11. UcuepnbiBaromuii nepedeHs JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU

C HOPMATHBHBIMH MPABOBBIMHU aKTaMH IS MPEIOCTABJICHUS MYHHIIMIIAIbHON YCIIyTH,
KOTOpPBbIC HAXOMAATCS B PACHOPSIKCHHU TOCYJIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTI'O
CaMOYIPABIICHHUS ¥ MHBIX OPTaHOB, YYACTBYIOIIUX B MPEIOCTABICHUN MYHUIUIIAIBHBIX YCIYT, U
KOTOpPBIC 3asBUTEIb BIIPABE MPEICTABUTD, & TAK)KE CIIOCOOBI UX MOJYYCHHS 3asBUTEISIMHU, B TOM
YHClie B JJIEKTPOHHOU (hopMe,

MOPSIIOK UX TIPEICTABICHUS

11.1. C  umensro  mpemocTaBneHHMss MYyHHMUMNAIBHOW — YCIYTH  aJIMHHHCTPALUS
3aNpallMBaeT M MONYYaeT B PAMKAX MEKBEIOMCTBEHHOIO MH()OPMALMOHHOTO B3aMMOEHCTBHS
OT OpPraHoB rOCYJAPCTBEHHON BIACTH, OPTaHOB MECTHOIO CAMOYIPABJICHUS M UHBIX OPTaHOB,
YYaCTBYIONIUX B NPEIOCTaBJICHUH TOCYIApCTBEHHBIX M MYyHHIUNAIBHBIX YCIIYT, CIEMyOLIUE
JIOKYMEHTBL:

1) xomus cBHmETENBCTBA O TOCYIAPCTBEHHOM PETHCTPAIMM IOPHAMYECKOTO JIMIA M
VHIMBH1yalbHOTO IpEANPUHAMATES;

2) Bemucka w3 EJMHONO roCyaapCTBEHHOTO PEECTpa HEABMKMMOCTH Ha 3€MENBHBIE
YYacTKH, €CIM TIPaBO Ha HUX 3aPETMCTPMPOBAHO B EJMHOM TroCyJapCTBEHHOM PEECTPE
HEJIBUKMMOCTH.

11.2. 3asBurens Wi €ro ymoJHOMOYEHHBIA INPEACTABUTENb BIIPABE IPEACTABHTH
TIEPEYNCIIEHHBIE IOKYMEHTBI 110 COOCTBEHHONW HHULMATUBE JIMIHO.

12. Ykazanue Ha 3anper TpeGOBaTh OT 3aABUTENS

12.1. Ot 3asBuTens 3anpenieHo TpebOBaTh MPEACTABICHUS JOKYMEHTOB U MH(POpPMAIIAK
WIH OCYIIECTBICHHMS JCHCTBHiIL, NpPEACTABICHME MM OCYIIECTBICHHE KOTOPBIX HE
IPELYCMOTPEHO HOPMATUBHBIMM ~ TPAaBOBBIMH  aKTAMH, PErYJIMPYIOIIMMHM  OTHOIICHHS,

BO3HHUKAIOIIKE B CBA3H C IPEIOCTABICHUEM MYHULIUIIATIbHON YCIYTH.

3ampeneHo TpeOoBaTh NPEACTABICHUS JOKYMEHTOB M HMH(OpMAaIMM, KOTOpble B
COOTBETCTBUU C HOPMAaTUBHBIMHU IIpaBOBbIMU akTamu Poccuiickoil denepanuu, HOpMaTUBHBIMU
npaBoBbIMM akTamMu PecnyOmuku KpbIM M MyHUIMNAIBHBIMH ~ AKTaMU  HAaXOIATCS B
PpacHopsKEHUH FOCYAApPCTBEHHBIX OPraHOB, IIPENOCTABIAIOIINX MYHULIMIIAIBHYIO YCIYTY, HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBJICHUS U (MJIM) MOABEIOMCTBEHHBIX
rOCYJapCTBEHHbIM OpraHaM M OpraHaM MECTHOIO  CaMOYIIPABJICHWS  OpraHU3alui,
y4acTBYIOUIMX B MNPEINOCTaBICHUM MYHULUNAIBHBIX YCIYT, 33 MCKIIOYEHHUEM JOKYMEHTOB,
YKa3aHHBIX B 4acTh 6 ctatbu 7 @enepanbHOro 3aKOHa.

12.2. 3anpemeno oTka3pIBaTh B IpUEME 3asBICHHS M MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEOCTaBIICHUS MYHUIIMMAIBHOW YCIYTH, B Cllydae, €CIU 3asABJICHHUE WU JIOKYMEHTHI,



HEOOXOMUMBIC IJISl TMPEAOCTABICHUS MYHUIUIMATBHOW YCIYTH, TMOJaHBl B COOTBETCTBUHU C
uH(popMalelt 0 cpokax U MOpsSAKe MPeJoCTaBICHUS MyHUIIUTIAIBHON YCIYTH, OyOIMKOBaHHON

Ha Enqunom noprane, PernonaibHOM mopraiie.

3anpelieHo OTKa3blBaTh B IPEIOCTABICHUNA MYHULUIIAIBHON YCIYIM B Cllydae, €CIHU
3asIBJICHHUE U JOKYMEHTBI, HEOOXOIUMBIE ISl TIPEOCTABICHIS MYHUIIUTIATHBHON YCITYTH, TIOJIaHBI
B COOTBETCTBUU C MHPOpPMAIIMEH O CpOKax U MOPSJIKE MPEAOCTABICHNUS MyHUIIUIAIBHON YCIIyTH,
ony0nukoBanHOW Ha EquHom nopraine, Pernonansnom nopraie

3anperieHo TpeOoBaTh OT 3asIBUTENST COBEPIICHHS MHBIX JEHCTBUMA, KpOME MTPOX 0K IACHHS
uACHTU(DHUKAIIMY U ayTeHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU TPABOBBIMH aKTaMHU
Poccuiickoit ®enepaunu, ykazaHusi LEId TpPUEMa, a TaKKe IMPEIOCTABICHUS CBEICHUMH,
HEOOXOMUMBIX I pacyeTa UIMTEILHOCTH BPEMEHHOI'O HWHTEpBalla, KOTOPBIA HEOOXOIMMO
3a0pOHUPOBATH JIJISI IPHEMA.

3amperieHo TpeOOBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB, TOATBEPKIAIOIINX
BHECEHME 3asBUTEIIEM ILJIATHI 3@ MPEIOCTABICHUE MYHUIIUNIATIBHON YCIIYTH.

12.3.Tlpu npemocTaBieHMHd MYHULIMIAIBGHBIX YCIYyr MO  SKCTEPPUTOPHAIBHOMY
NPUHIUITY YIIOJIHOMOYEHHBIM OpraH He BIpaBe TpeOoBaTh OT 3asBUTENS (IIPEACTABUTEINS
3asBuTensa) i M®L mpenocraBieHuss JOKYMEHTOB, MPEIYyCMOTPEHHBIX 4acTbio 6 craTbu 7
®enepanbHoro 3akoHa ot 27 utonst 2010 roxa Ne 210-d3 «O6 opraHuzanuu npeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT», HA OyMa)KHBIX HOCUTEIISIX.

13. WcuepnpiBaromuii mepedyeHh OCHOBAaHMM Ui OTKa3a B IIPHEME JOKYMEHTOB,

HEOOXOAUMBIX ISl PEIOCTABICHHS MyHUITUTIATBHOU YCITYTH
OcHoBaHus 11 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX i TMPEIOCTaBICHUS
MYHUIUIIATBLHON YCIyTH HE MPEAYCMOTPEHBI.

14. VicuepnpiBaromuii nepedeHb OCHOBAHMH MJIs IPUOCTAHOBJICHMS WM OTKa3a B
NPEOCTABICHUH MYHUIIUTIAIIEHOW YCITYTH

14.1. Tlpuocranosnenne NpeaoCTaBICHHU MyHHIUIIAIBHOM YCIyTH HE MPELYCMOTPEHO.

14.2. B npenocraBieHry MyHHIIMNATEHOM YCIYTH MOKET OBITh OTKAa3aHO B CIIydasiX:

1) obpamenne ¢ 3adBIEHMEM TPEACTABHTENS, JAEHCTBYIOIIETO HAa OCHOBAHHH
JOKYMEHTa, YIOCTOBEPSIONIEro MpaBa (TIOJHOMOYHS), HE COAEPIKAIIer0 COOTBETCTBYIOIINX
MTOJTHOMOYMIA;

2) He MpeNCTABJIEHBI IPENYCMOTPEHHBIE MYHKTOM 10 aIMHHUCTPATMBHOTO PETIaMeHTa
JIOKYMEHTBI, 00S13aHHOCTH TI0 MPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIS;

3) orBeT OpraHa rocyJapCTBEHHOM BIIACTH, OpraHa MECTHOTO CaMOYIPABJIEHHUs JHMOO
MOJIBEJOMCTBEHHON OpraHy rOCyJapCTBEHHON BIIACTH WJIM OpPTaHy MECTHOTO CaMOYIPaBIICHUS
OpraHM3aIMy Ha MEKBEIOMCTBEHHBIH 3alpoC CBHACTEIHCTBYET 00 OTCYTCTBUU JOKYMEHTa U
(unmu) wHGOpPMAIUHU, HEOOXOAMMBIX JJIsi TPHHITHS PEHICHHs O COTJIACOBAHMH YCTPOMCTBA
OTPaKIEHUS 3€MEIBHOTO yUaCTKa;

4) menpaBuibHOE (HEMOJIHOE) 3aII0THEHHE (POPMBI 3asBIICHHUS;

5) Hanuume B JOKyMEHTax, NMPHIAra€MbIX K 3asBIEHUIO, TMOMYMCTOK JMOO MPHITMCOK,
3a4epKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX B HUX UCIIPABIICHUH, CEPhE3HBIX TTOBPSIKIACHUH, HE
MIO3BOJISIONINX OJTHO3HAYHO MCTOJIKOBATH MX COZICPIKAHUE;

6) oTCyTCTBME CBENEHMH O 3€MENBHOM yYacTKe B TOCYIApCTBEHHOM KaJIacTpe
HEBIKUMOCTH (TPaHHUIIBI 3¢MENIbHOTO y4acTKa HE YCTaHOBJICHBI B COOTBETCTBUHU C 3€MEJbHBIM
3aKOHOJIaTE€JIbCTBOM);

7)  HecooTBETCTBHE OTpaXICHUS TpeOOBaHUSM IPaOCTPOUTEITHHOTO
3aKOHOJIATENBCTBA U (W) TpeOOBAaHUAM MpaBUi O1aroyctpoiictBa OXOTHUKOBCKOTO CEIIBCKOTO
MIOCEJICHUS;

8) B MHBIX CIlydasx, PELYCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOIATENBCTBOM.

14.3. Tlocne ycrpaneHus 0CHOBaHMIA ISl OTKA3a B IIPEIOCTABICHUM
MYHULIMTIATBHOW YCIAYTH B ClIy4asX, MPEIYyCMOTPEHHBIX MYHKTOM 14.2 agMUHHCTPaTUBHOTO
permameHTa, 3asiBUTEIb BIIPaBe 0OPAaTUTHCS TOBTOPHO 32 MOJIyYEHUEM MYHUIIUTIATHHON YCIyTH.



15. Ilepeuens ycmyr, KOTOpbIe SBIAIOTCA HEOOXOAUMBIMH M OOS3aTEIbHBIMU IS
MPEAOCTaBICHNUS MYHUIIMTIAIIBHONW YCIIYTH, B TOM YHCJIE CBEJECHUS O JOKYMEHTE (IOKYMEHTax),
BBIJJaBa€MOM  (BBIJIABACMBIX)  OpTraHM3aIlMsSIMH, YyYaCTBYIOIIUMH B  TPEAOCTaBICHUH
MYHUITUTIATLHON YCIyTH

Jpyrux ycinyr, KOTOpbIE SBJSIOTCS HEOOXOAWMMBIMH U 00S3aTE€IBHBIMHU IS
MPEIOCTABICHUSI MYHULUNAIBHON YCIyTH, 3aKOHOAATeNbCcTBOM Poccuiickoit denepannu He
MIPETYCMOTPEHO.

16. IMopsamok, pasMep M OCHOBaHMS B3UMAaHUS IUIATHI 3a IPEIOCTABICHUE YCIYT,
KOTOpBIE SIBIISIOTCS HEOOXOJMMBIMUA W OOS3aTEIbHBIMH ISl TIPEIOCTABICHUS MYHHIIUTIATHHOM

yCIIyTH, BKII0Yasi THGOPMAIUIO O METOIMKE pacuera pa3Mepa Takoil MiIaThl.
B3umanue miatel 3a MpeAoOCTaBICHHE YCIYT, KOTOpPBIE SIBJISIOTCS HEOOXOOUMBIMU U
00s13aTeNbHBIMHE IS IPEAOCTABICHUS MYHUITUTIABHON YCIIYTH HE TIPEyCMOTPEHO.

17. MakcuManbHBIi CPOK OXHMIaHMS B OYepead IIPH Iojade 3ampoca o
MPEIOCTABIICHUM MYHUIIMNAIBLHOW  YCIYyTH, YCIYTH, MPEJOCTaBIIeMONl  OpraHu3aiuen,
Y4acTBYIOIIEH B MPENOCTaBICHUM MYHHULIMNAIBHOW YCIYTM, W TPHU IOJIYYEHUH pPE3yJIbTaTa
IIPEIOCTABIICHUS TAKUX YCIYT.

MaxkcuManbHBIH CPOK OXHAAHMS B OUEPENU IIPHU MOJade 3ampoca O IMPeIOoCTABICHUU
MYHHULUIIAJBHON YCIyTH HE MOJKET IMPEBBINATH 15 MUHYT, BpeMs OKHUJAaHUS B OYEpeAu IpPH
MOJIYYeHUH pe3yJibTaTa MPeIOoCTaBICHUS MYHUIMIIAIBLHON YCIYyrd HE MOKET HpeBbIaTh 15
MUHYT.

18. Cpox W mNOpPAZOK pEerMCTpalMu  3ampoca  3asBUTENS O  IIPEJOCTABICHUM
MYHULUIIAIBHON YCIYIM M YCIYIH, MPEJOCTAaBIsIEMOM OpraHM3alued, Y4YacTBYIOLIEH B
IPEOCTaBICHNH MyHULIUTIAIILHON YCIYTH, B TOM YHUCIIE B 3JICKTPOHHOH Qopme

Perucrpanusi 3agBieHHsT O TPEJOCTABICHUM MYHULUNAIBHOM YCIyrd H  (WJIN)
JOKYMEHTOB (COAep:KalllMXCs B HHUX CBEACHMI), HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MYHUIIUTNIATBHONW YCIYyTH, B TOM YHCJIE€ B AJIEKTPOHHOW (opme, MOANUCAHHOTO YCUIICHHOU
KBATH(HUITUPOBAHHON 3JIEKTPOHHOM TOJIUCHIO, TOCIE MPOBEPKU JACHCTBUTEIBLHOCTH KOTOPOM,
OCYILIECTBJISIETCS B ICHb UX MOCTYIJICHUS.

Perucrpanus 3ampoca 0 NperOCTaBICHUM MYHULHUNAIBHONW YCIYIM C JOKYMEHTAMH,
yka3zaHHBIMH B niozpaszaene 10 pazzaena I PernamenTa, mocTynuBIIMMU B BBIXOJHOHM (HepaOOUmii
WJIU TIPa3AHUYHBIN) ACHB, OCYIIECTBIISICTCS B IEPBBIN 32 HUM pabO4uil ACHb.

Cpok perucrtpanuu 3ampoca O IpPEIOCTABIECHUU MYHHMLIMIAIBHOM YCIYIM HE MOXKET
MIPEBBIIIATH OJHOTO JHS.

19. TpeboBanus kK MOMEIEHHAM, B KOTOPBIX IIPEIOCTABISAETCA MyHHUIMIAIbHAS YCIYTa,
K 3a]ly OXKUJAHUSA, MECTaM JMJig 3alOoJHEHHUs 3alpoCcOB O MPEAOCTaBICHUH MYHHUIIMIAIbHOU
ycayrd, HHGOPMAIIMOHHBIM CTEHAaM C oOpa3laMH HX 3allOJHEHUS M MEpeYHEeM JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEJOCTaBICHHUS KaKJOW MYHULUIAIBHONW YCIyTH, pa3MEUICHUIO0 U
0pOpPMIICHUIO BH3yaJIbHOM, TEKCTOBOW HM MYJbTUMEIUMHOW HWHPOPMAMK O TIOPSIKE
MPEIOCTAaBIIEHUSI TaKOW YCIIyTH, B TOM 4YHCJIE K OOECHEeUEHHUIO JOCTYIHOCTHU AJisi WHBAJIUAOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOJATeNhCTBOM Poccuiickoit denepamuu o
COLIMAIbHOW 3aIlIUTEe HHBAJIU]IOB.

19.1. Undopmamus o rpaduke (pexkxmme) pabOTHI YIOJHOMOYEHHOTO OpraHa
pa3Meniaercsd IpU BXOJAE B 3[JaHUE, B KOTOPOM OHO OCYILECTBJISIET CBOIO ACSITEIBHOCTb, Ha

BHUJTHOM MECTE.

31aHue, B KOTOPOM TPEAOCTABISCTCS MYHHIMIAIbHAs YyCIyra, JOJDKHO OBITh
000pyI0BaHO OT/IEIbHBIM BXOJOM JAJIsi CBOOOJHOI'O 1OCTYTIA 3asBUTEINIEH B IOMEILCHHE.

Bxon B 31aHue nomkeH ObITh 000pynoBaH MHGOPMALMOHHON TaOIMUKO#l (BBIBECKO),
coJepxaleil "HPopMaLuoo 00 YIOJTHOMOYEHHOM OpraHe, OCYIECTBIAIOLEM IPEAOCTABICHHE
MYHUIIUTIATBHON YCIYTH, a TakKe 000pYyAOBaH yJOOHOMN JIECTHHULIECH C MOPYUYHSIMH, MAaHAyCaMu
JUIs OECIIPENATCTBEHHOTO MEPEBIXKEHUS IPAXKIaH.

Mecra mpenocTaBiIeHUsT MyHHLIUIIAIBHOW YCIyTH 000pYAYIOTCS C y4eTOM TpeOOBaHUM
JOCTYIHOCTH JUI1 HHBAJIUAOB B COOTBETCTBHH C JEUCTBYIOIIUM 3aKOHOJATEIBLCTBOM



Poccwuiickoit denepaiiuu 0 CONMMATBHOM 3aIIMTE HHBAIMOB, B TOM YUCIIEe 00eCIeUnBAIOTCS:

- ycnoBUS i OECHpEensTCTBEHHOTO JOCTYyNa K OOBEKTY, Ha KOTOPOM OPTraHHU30BaHO
MPEIOCTaBIIEHUE YCIYT, K MECTaM OT/IbIXa U MPEAOCTaBISIEMbIM yCIyTraM;

- BO3MOXXHOCTh CaMOCTOSITEIbHOTO TICPEABMKCHUS TI0 TEPPUTOPHH OOBEKTa, Ha
KOTOPOM OPTaHW30BAHO MPEIOCTABICHHUE YCIYT, BXOJAa B TaKOW OOBEKT M BHIXOJA M3 HETO,
MOCaJIKU B TPAHCIIOPTHOE CPEICTBO U BBHICAJKHU M3 HETO, B TOM YHUCJE C UCIOJIb30BaHUEM Kpeciia-
KOJISICKH;

- COIPOBOXJICHHE WHBAIUIOB, UMEIOMINX CTOWKHE PacCTpOCcTBa (DYHKIIMU 3pEHUS U
CaMOCTOSITENILHOTO TEPEABIKCHUS, M OKa3aHWe MM IOMOIIM Ha OOBEKTE, Ha KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIIYT;

- HaJyIeKalee pazMelleHne 000pyI0BaHUus U HOCUTENeH MHGOpMAINK, HEOOXOIMMBIX
JUIst o0ecrieueHusl OecnpensTCTBEHHOrO J0CTYNa WHBAIUAOB K OOBEKTY M MPEJOCTaBISEMbIM
ycIIyraM ¢ y4eTOM OTpaHHYEHUHN UX KU3HEACSITeIbHOCTH;

- nyOnupoBaHHE HEOOXOIUMOM NJisi MHBAIUIOB 3BYKOBOHM M 3pUTEILHON HH(POPMAIIHH,
a TaKKe HaAMMUCeH, 3HAKOB M WHOW TEKCTOBOW M rpaduyeckoil uHpoOpManuM 3HAKAMHU,
BBITIOJTHEHHBIMU ~ pelibe)HO-TOUCHYHBIM mpudTOM bpailisg, momyck cypaomepeBoauMka |
TU(IIOCYPIOTIEPEBOAUHNKA,;

- IOMyCK Ha OOBEKT, Ha KOTOPOM OPraHW30BaHO TMPEJOCTaBICHUE YCIYT, COOAKU-
MPOBOJHMKA MPH HAIMYUU JIOKYMEHTA, TMOJTBEPXKAAIOIIETO €€ CIeUaTbHOe OO0y4YeHHe |
BBIJIABAEMOT0 B MOPSIJIKE, YCTAHOBIIEHHOM 3aKOHOAATENBCTBOM Poccuiickon denepanunu;

- OKazaHue pabOTHUKaMHU opraHa (Y4YpeXIACHHUs), MPEIOCTABISIONIETO YCIyTH
HaCeJIEHUI0, TOMOIIN UHBAJIUAAM B IIPEOJ0JICHUHN 0aphepoB, MEIIAIOLIUX MTOJIYYEHUIO UMU YCIYT

HapaBHE C APYTUMHU OpraHaMH.

[TomemieHusi, B KOTOPBIX MPEAOCTABISIETCd MYHHMIMIANbHAS yCIyra, JOJIKHBI
COOTBETCTBOBATH CAaHUTAPHO-TUTMEHUYECKUM IpaBUIIaM M HOpPMaTHBaM, MpPaBUJIaM IOKapHOM
0e30MmacHOCTH, 0€30macHOCTH Tpyna. [Tomemnmenus obopynyroTcs CHUCTEMaMH
KOH/IMIIMOHUPOBAHMS (OXJAXKICHUA M HAarpeBaHUs) M BEHTUJIMPOBAHUS BO3/yXa, CPEICTBAMH
OTOBEUICHHS] O BO3HWKHOBEHUHU 4Ype3BbIYAHON cuUTyanuu. Ha BHIHOM MecTe pacroniararorcs
CXEMBI pa3MELICHUS CPEIACTB MOKAPOTYLICHUS U IIyTeH 3Bakyauuu Jiroaeu. Ilpenycmarpusaercs
000pyI0BaHKE JOCTYITHOT'O MECTa OOIIECTBEHHOTO TOJIb30BaHUS (TyaseT).

[Tomemenuss MOIL nnst paboThl ¢ 3aABUTENAMH 000PYIYIOTCS JIEKTPOHHOM CHCTEMOM
yIpaBJICHUS OYepeapl0, KOTopas MpeACTaBiseT co00 KOMIUIEKC MPOrpaMMHO-aIlapaTHBIX
CPEACTB, TMO3BOJIAIONIMX ONTHMHM3HPOBATH YIpaBICHUE ouepensiMu 3asBureneid. [lopsmaok
UCIIOJIb30BAHUSL AJIEKTPOHHOW CHCTEMBbl YINpPaBICHHUS MPEIYyCMOTPEH aJAMHHHCTPATUBHBIM
pEerIaMEeHTOM YTBEPKICHHBIM IIpUKa3oM aupekropa MOLI.

19.2. Tlpuem NOKYMEHTOB B yHMOJIHOMOYEHHOM OPIaHE OCYHIECTBIISIETCS B CIEIHAILHO
000py/10BaHHBIX TOMEIIEHUSAX UM OTBEIACHHBIX JUISl 3TOT0 KaOMHEeTaxX.

19.3. Tomemenns, npenHasHAaueHHBIE M8 TpPHEMa 3asBUTENEH, O00OPYAyIOTCA
MH(OPMaLIMOHHBIMU CTEHJIaMU, COAEPKAILIMMHU CBEICHHUSI, YKa3aHHbIE B MOAMYHKTE

3.1.1. Hoapasnena 3 Pernamenra.

WudopmanroHHbIe CTEH/IBI pa3MELaloTCs Ha BUIHOM, JOCTYITHOM MECTE.

Odopmienne MH(MOPMALMOHHBIX JIMCTOB OCYLIECTBISETCA YIOOHBIM Ui YTEHUS
mpudTom - Tres Koramn, ¢popmar nmcra A-4; TeKCT - IpONHUCHBIE OYKBBI,
pasmepomM mpudTa Ne 16 - 0OBIYHBIN, HAMMEHOBAHUE - 3arjaBHbIC OYKBBI, pa3MepoM mipudTa Ne
16 - upHBIA, mong - 1 cM BKpyroByto. TeKCThl MaTepUanoB JOJKHBI OBITH Hare4yaTaHbl 0e3
UCTpaBleHUl, Haubojee BakHas MHPOpMaUuUs BblIeNsgeTcs KUpHbIM wpudpToM. Ilpn
opopmiieHHH WH()OPMANMOHHBIX MaTepUATIOB B BHUJAE OOpa3lOB 3asBICHHUIA HA TMOJY4YCHUE
MYHUIUNAIBHON yCIyrd, 00pa3loB 3asBIICHUH, epedHell JTOKYMEHTOB TpeOOBaHUs K pa3Mepy
mpudTa U Gopmary JUcTa MOT'YT OBITH CHHKEHBI.

19.4. Tlomemenus ms nmpuema 3asBUTENEH JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM
IS TpakIaH YCIOBMAM M ONTHMAIbHBIM  yCIOBUSM pabOThl  JOJUKHOCTHBIX  JIMIL
YIIOJTHOMOYEHHOTO OPTaHa M JOIKHBI 00€CTIeUMBATE:



- KOMq)OpTHOG PACIIOJIOKCHHUC 3adABUTCIIA U OOJDKHOCTHOIO JIMId YIHOJITHOMOYCHHOI'O
oprasa;

BO3MOKHOCTB U y1I0OCTBO 0(hOpMIICHUS 3asiBUTEIEM MUCbMEHHOTO 00OpaIeHus;

Tene(OHHYIO CBA3b;

BO3MOXXHOCTE KOITMPOBAHUS JOKYMCHTOB;

JOCTYIl K HOPMAaTHUBHBIM TIPAaBOBBIM aKTaM, pETYJIHPYIONMM TIPEIOCTABICHHE
MYHUITUTIATBHON YCITYTH;

- HaJIMYMe MMChbMEHHBIX PUHAIISKHOCTEN 1 Oymaru gopmara A4.

19.5. Jlna oxugaHms 3asgBUTENAMM T[IPUEMA, 3alONHEHUS HEOOXOMMMBIX IS
HOJTY4eHHS MYHUIIUITAIBHOW YCIYTH TOKYMEHTOB OTBOASATCS MecTa, 000pYyJOBaHHBIC CTYJIbSIMH,
CTOJIaMH (CTOMKaMM) JJIsl BOBMOXKHOCTH O()OPMIICHHUSI JOKYMEHTOB, 00CCIIEUMBAIOTCS PYYKaMH,
OnaHKaMu JOKYMEHTOB. KOIMYecTBO MECT OXKHIAHHS OINpEIeseTcss UCXons u3 (aKkTHUeCKOH
Harpy3Kd ¥ BO3MOKHOCTH UX Pa3MEIICHHUS B IOMCIICHHH.

19.6. Tlpmem 3asBuTeneli TpM  NPEJOCTABICHMHM  MYHMIMIIAIBHOM  yCIyTH
OCYIIECTBIISIETCS COTJIACHO TpaduKy (pexumMy) paOOThl YIIOTHOMOYEHHOTO OpraHa: €KeIHEBHO
(c MOHeNEeNPHUKA IO TMATHUILY), KPOME BBIXOJHBIX W MPa3IHUYHBIX JHEH, B TeueHHE padodero
BpPEMEHH.

19.7. PaGouee MecTO TOIHKHOCTHOTO JIMIIA YIOIHOMOYEHHOTO OPraHa, OTBETCTBEHHOTO
3a TMPEIOCTaBICHUE MYHUIMITAIBHON YCIYTH, JODKHO OBITh 00OpYIOBaHO TMEPCOHATBHBIM

KOMIBIOTEPOM C IOCTYIIOM K MH(POPMAIIMOHHEIM pecypcaM YIOJIHOMOYEHHOTO OpraHa.
KabuneTsl mpuemMa monydareneii MyHHIIMIAIBHBIX YCIYT JOJDKHBI OBITh OCHAIIEHBI
nH(popManMOHHBIMH TabJWYKaMu (BBIBECKAMH) C YKa3aHHEM HOMepa KaOWHeTa.
CrenuanucTbl, OCYHIECTBISIIOIIME TPHEM IMOJydareile MYyHHUIUNAIbBHBIX YCIYT,
00€eCIeunBarOTCs JIMYHBIMU HArpyJIHBIMU HJICHTU(PUKAIMOHHBIMU KapToukamu (O3HKaMu) U
(MITM) HACTOJILHBIMU Ta0TMYKAMHU.

20. Tloka3arenu JOCTYIHOCTH U Ka4eCTBA MyHHIMIIATLHOM YCIyTH.
20.1. OcHOBHBIMH MOKa3aTENsAMH JOCTYIIHOCTH M Ka4€CTBA MYHHIIUIIAILHON YCIyTH

SBIISIOTCS:

KOJMYECTBO  B3aMMOJCHCTBHI  3adBUTENS C  JIOJDKHOCTHBIMHM  JIMIIAMH  TIpU
MPEIOCTaBIICHUH MYHHIMMAILHOW YCIYIM W WX TPOJODKUTENBHOCTh. B mporecce
MPEIOCTAaBICHUSI MYHHUIIMNIAIBHON yCIyTu 3asiBUTENb BIpaBe 0OpamiaThCcsl B YIMOJIHOMOYEHHBIN
OpraH 1o Mepe HEOOXOAMMOCTH, B TOM 4YHCIE 3a TOJIy4eHHEeM HHPOpMalUU O XOJe
MPEIOCTaBICHUS MyHULIUTIAIbHON YCIYTH;

BO3MOXXHOCTbH TOJIa4YM 3aMpoca 3asiBUTEINS O MPEAOCTABICHUA MYHUIIUTIAILHON yCIyTH U
BbIJIaYM 3aBUTENSIM JOKYMEHTOB IO pe3ysbTaTaM IMPeJOoCTaBICHUS MYHUIIMIAIBHON yCIyrd B
ML

BO3MOXKHOCTh (JIUOO HEBO3MOXXKHOCTH) TOJIYYCHHS MYHHIIMIAIBHOW YCIYTH B JIFOOOM
TEPPUTOPUATHHOM TOAPA3JCICHUNA OpraHa, MPEIOCTABISIONIET0 MYHHIIUIAIBHYIO YCIYTY, IO
BBIOOPY 3asBUTENS (IKCTEPPUTOPUATILHBIN TIPUHIINM ),

BO3MOXXHOCTh TIOJIyU4eHUsT HH(pOpMAIMK O XOJI€ MPEAOCTABICHUS MYHUIIUTATHHON
yCIyTd, B TOM YHCIE C HCIOJb30BAaHHEM O(GUIMAIBHOIO HHTEpHETCAiTe aAMHHHCTpAIUH,
Enunoro noprana u PernonansHoro noprana;

YCTaHOBJICHHE JOKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MPEJOCTaBICHHE MYHULIUIATbHON
YCIIYTH;

YCTaHOBJIEHHE U COOJII0/IeHNE TPeOOBaHH K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIIAETCS
yCIyra;

YCTaHOBJIEHHE U COOJIO/ICHHE CPOKa MPEJOCTaBICHUS MYHUIMIAIBHON YCIyTH, B TOM
YHUClie CPOKa OXUJAHHUS B OUepeNU IMPHU TMojade 3asBICHUS W MPH TOTYyYEeHUH pe3yiabTaTra
MPEIOCTaBICHUS! MYHULIUTIAIbHON yCIYTH;

KOJIMYECTBO  3asBIICHUH, TPHUHATBIX C  HCIOJIh30BAaHHEM HWH(POPMAIMOHHO -
TEJIEeKOMMYHUKALIMOHHOW CeTH OOIIEero MOJIb30BaHMSA, B TOM 4YHCIE MocpenctsoM EmuHoro
nopTana u PernoHanbHOTO opTaa.

20.2. Tlpu npenoCTaBIeHMHM MYyHHLUINAILHON YCIYTH IO SKCTEPPUTOPHAILHOMY



NPUHIUITY 3asBUTENN (IPEICTaBUTENN 3asIBUTENSI) UMEIOT IPaBo Ha oOparienue B moooir MOI]
BHE 3aBUCHMOCTH OT MECTa PEruCTpaluy 3asBUTENS (MPEICTABUTENS 3asABUTENSA) 10 MECTY
KHUTEIbCTBA, MECTa HAXOXAEHUS O0BEKTa HEIBMKMMOCTH B COOTBETCTBHM C JAEHCTBHEM

JKCTEPPUTOPUATBHOIO IPUHIIAIIA.

[IpenocraBieHne MYHUIUMIAIBHONM YCIYTH IO OKCTEPPUTOPUANIBHOMY IPHHIMILY
oOecrieynBaeTcsl MpPU JIMYHOM OOpalieHuH 3asBUTENs (IPEACTABUTENs 3asBUTEINsS) 1O MECTY
npeObIBaHUS 3asBUTENS (MpeacTaBuTens 3asBuTens) B ML ¢ 3asBieHueM 0 NpeAoCTaBICHUU
MYHHUIUIIAJIBHON YCIYTH.

20.3. BzaumopeiicTBue 3asBuTens (€ro NPEACTABUTENS) C JOJDKHOCTHBIMH JIMIAMH
M®II, ymoJTHOMOYEHHOr0 OpraHa TMpH MOPEAOCTABICHUH  MYHUIUNAIBHOM  yCIyrH
OCYILIECTBJISIETCS 1B pa3a - npu npeacTaBieHrnd B MOL], ynoaTHOMOYEHHBINH OpraH 3asBJICHUS
CO BCEMHM HEOOXONUMBIMHM JIOKYMEHTaMU JUIS TOJYYeHHs] MYHUIUMNAIBHON YCIYyrd U TpHU
IOJIyYUEHUU  pe3yJbTaTa  IPEJOCTAaBIEHUS  MYHHUIMNAIBHOM  YCIyrM  3asBHUTENEM
HENOCPEACTBEHHO. [IpoJ0MIKUTENBHOCTh OTHOTO B3aUMOJEHCTBUS 3aBUTENS C JOJKHOCTHBIM
oM MOL], yrmoJIHOMOYEHHOrO OpraHa IpH INPEJOCTABICHUM MYHHUIMIAIBHOW YCIYIH HE
npesbliaeT 15 MuHYT. B cinydyae HampaBieHMs 3asBieHMs mocpenctBoM EnnHoro mnoprana
B3aUMOJICUCTBUE 3asABUTENS C JOJDKHOCTHBIMH Jinnamu MOILl, ynoJHOMOYEHHOro OpraHa
OCYLIECTBIISICTCA JBa pa3za - mnpu npencrasiaeHun B MOILI, ymoqHOMOYEHHBIM Opral BCeX
HEOOXOJUMBIX JOKYMEHTOB [Jsi MOJYyYEHUS MYHHIMMNAIbHOM YCIYrM M TMpU MOJYy4YEHUU
pe3yapTaTa NOpPENOCTaBICHHS MYHULMNAIBHOM YCIYI'M  3asBHUTEIIEM HENOCPEACTBEHHO.
[IpoaoKUTENBHOCT OJHOTO B3aUMOJIEHCTBUSL 3asBUTENSI C JOJDKHOCTHBIM JMIIoM MOI],
YIOJIHOMOYEHHOTO OpraHa INpU MPEJOCTABICHUU MYHULUIIAJBHON YCIYTM HE IpeBbIIaeT 15
MUHYT.

3agBUTENAM OO0ECIEYMBAETCS BO3MOXKHOCTb OLIEHUTh JOCTYIHOCTh M  KadyeCTBO
MYHHULUIIAIBbHON yciayru Ha Equnom noprane.

20.4. MynununaneHas — yciyra — IIOCPEACTBOM  KOMIUIEKCHOTO — 3alpoca  He
IIPEIOCTABIISAETCS.

21. Hnble TpeGOBaHMs, B TOM YHCJIE YYUTHIBAIOIIUME OCOOECHHOCTH IIPEIOCTABICHUS
MYHHIIUIIATLHOW YCIyTH B MHOTO(YHKIIMOHATBHBIX ILIEHTPAaX, OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH MO SKCTEPPUTOPUATBLHOMY NMPUHILIMIY (B CiIy4ae, €ClIM MyHULUIATbHas
yclyra  TPEJOCTaBIseTCS IO  OKCTEPPUTOPUATBHOMY  TMPHHIMIY) U OCOOCHHOCTH
MPEIOCTaBIICHUSI MYHUIIUIIATLHON YCITYyTH B JIEKTPOHHOU opMe.

21.1. Jlna nmomydyeHMs MyHHIMOAIGHOM YCIyTH — 3asBUTENSAM  IIPENOCTABISACTCA
BO3MOKHOCTh IPEJICTAaBUTh 3asBICHUE O TMPEJOCTABICHUM MYHULUIAIBHON YCIYIH H
JOKYMEHTHI (coaepskamiyecss B HHUX CBEICHHs), HEOOXOAMMBbIE [UIsl TPEAOCTaBICHUS
MYHULIMTIAJILHON YCITYyTH, B TOM YHCIIe B pOpME 3JEKTPOHHOTO JOKYMEHTA:

- B QMUHUCTPALUIO;

- yepe3 M®DI] B axMHUHUCTpAIIUIO;

- TOCPENCTBOM WCIIOIb30BAHUS nH(OPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIX
TEXHOJIOTHH, BKJIFOYasi UCIIOJb30BAaHUE, ¢ TPUMEHEHUEM JJIEKTPOHHOW IMOIIUCH, BUJ KOTOPOH
JOJKEH COOTBETCTBOBATh TpeOOBaHUSM, ycTaHOBIEHHBIM «[IpaBmiiaMu HCIOJIB30BAHUS
YCUJICHHOM KBaNIM(UIIMPOBAHHOM 3JEKTPOHHOM MOANMUCH TMpPH OOpaIleHUH 3a IOJyuYeHHEM
rOCYJapCTBEHHBIX U MYHULIMIAIIBHBIX YCIYT», YTBEPKIECHHBIX MOocTaHOBIeHUEM [IpaButenscTBa
P® or 25 asrycra 2012 r. N 852 "OO6 yrBepknenuu IlpaBuin ucnonb30BaHMs YCHUIICHHOM
KBAIM(OULIMPOBAHHON  JJEKTPOHHOM  MOANUCH  MpU  OOpalleHMH  3a  MOJIydeHUEM
rOCy/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT M O BHECEHUHU M3MeHeHud B [IpaBuia pa3paboTku u
YTBEPkKACHUSI aIMUHUCTPATUBHBIX PETIAMEHTOB MPEAOCTaBICHUS TOCYJapCTBEHHBIX yciyr" (c
W3MEHEHUSMHU U JIOTIOJHEHUSAMH ) U TTocTaHoBIeHH [IpaBuTenscTBa PO ot 25 mrons 2012 Ne 634
«O BHJaX 3JEKTPOHHOW MOJIKCH, MCIOIb30BAHUE KOTOPBIX JOMYyCKAaeTcs MpH OOpalieHuH 3a
MOJIyYE€HUEM T'OCYJapPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT» (J1ajiee - 3JIeKTPOHHAs! TTOATHKCH).



3asBNIeHNUS U JOKYMEHTBI, HEOOXOMMBIE JJISl TPEJOCTABICHUS MyHULIMTIAIIBHOM YCIIyTH,
IpefocTaBisieMble B (OPME 3IIEKTPOHHBIX JTOKYMEHTOB, MOJIMMCHIBAIOTCA B COOTBETCTBUH C
tpeboBanusmu cratei 21.1 u 21.2 @enepansHoro 3akoHa ot 27 utonst 2010 rona Ne 210-D3 «O6
OpraHM3aly IPEJOCTABICHUS FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» U PenepanbHOro
3akoHa oT 6 anpens 2011 roga Ne 63 -®3 «O06 351€KTPOHHON TOITHCH.

B cinydae wHampaBieHus 3asBICHUA ¥ JOKYMEHTOB B JJICKTPOHHOM ¢opme C
ucnonb3oBanueM Exannoro n PernonanbHOro moprana, 3asiBI€HUE U JOKYMEHTHI JOJDKHBI OBITH
HOJNKMCAaHbl YCUICHHON KBAIM(UIIMPOBAHHON 3JIEKTPOHHON MOJMMCHIO, KOTOPBIE JOMYCKAOTCA
K MCITIOJIb30BAaHUIO TIPU OOpAIleHUH 3a MOJyYeHUEM MYHUIIMIIAIbHON YCIIyTH, OKa3bIBaeMO ¢
MIPUMEHEHUEM YCUIICHHOMN
KBaJTM(HUIUPOBAHHON 3JICKTPOHHOM MOJIIUCH, M ONPENENIIOTCS Ha OCHOBAHUU YTBEPKIaeMOU
OpraHoM, IpPEeNOCTaBJIAIIIMM MYHHLIHINAIBHYIO YCIyry, IO coriacoBaHuio ¢ PexepanbHOU
ciyx00it 6e3onmacHoctn Poccuiickoit deneparyu Monenu yrpo3 6e€30macHOCTH UH(OpMAIK B
WH(POPMAITMOHHOW CHCTEME, HCIOJIB3YEeMON B IEIAX MpHeMa OOpalleHWd 3a IMOJydeHHUEeM
MYHUIIUTIATBHON YCIYTH U (WJIM) TPEAOCTABICHHS TAKOW YCIyTH.

21.2. 3BasBurensam obecnedynmBaeTcss BO3MOXKHOCTH IIOJAydeHHs HH(GOpManuu o

MPEIOCTABIAEMON MyHULIMTIAIBHOM yciyre Ha EnuHoM u PernonansHoM nopTasie.

s momydyeHuss noctyma K BO3MOXKHOCTAM EnuHoro u PermonanbHOro noprana
HeoOxoaumo BbeIOpaTh cyObekT Poccuiickoit denepanvu, ©W TMOCIAE OTKPBITUS CIIHUCKA
TEPPUTOPUATBHBIX (eAepATbHBIX OPraHOB HWCIOJHUTEIBHON BIAaCTH B JITOM CYyOBEKTe
Poccwuiickoit @eneparuu, OpraHoB HCIIOTHUTEIHHON BIacTu cyObekTa Poccuiickoit denepammu
U OpPraHOB MECTHOTO CaMOYIIpaBJICHMsI BBIOpAaTh agMUHHUCTpanuio (yka3aTh HaMMEHOBaHUE
aIMUHHUCTpAIlMK  corylacHO YcraBy) PecnmyOmuku KpeiM ¢ mepedHeM  OKa3bIBa€MBIX
MYHHUIIMIIAJIBHBIX YCIYT U UH(OpMaLMe o Kaxjoi yciyre.

B kaprouke ka0l yCIyrd COAEPKUTCS ONMUCAHUE YCIYTH, OApoOHas HHPOpMAIUs O
MOpsIIKE M croco0ax oOpalieHusl 3a YCIYro, mepedeHb TOKYMEHTOB, HEOOXOJMMBIX IS
NOJyYEHHUs YCIYTH, MHPOPMALKs O CPOKAX €€ UCTIOIHEHUS, a TaKXKe OJIaHKU 3asBJICHUN U opM,
KOTOpPBIE HEOOXOAMMO 3aMOJHUATH JIJIs1 OOpaIIeHHS 3a YCIYyTOH.

[Tomaua 3asBUTENEM 3aMpoca U UHBIX TOKYMEHTOB, HEOOXOAMMBIX JUIS MTPEIOCTABICHUS
MYHULUIIAJBHON YCIYrd, M TMPHUEM TaKUX 3alpOCOB M JOKYMEHTOB OCYLIECTBISETCS B
CIIEIYIOILEM ITOPSAJIKE:

- IOoJayva 3ampoca Ha IPEJOCTaBICHWE MYHUUMIIAJBbHON YCIYyTH B JJIEKTPOHHOM BHJE
3asIBUTENIEM OCYIIECTBIISIETCS Yepe3 JIMUHbI kabuHeT Ha EquHoM u PernonansHoM moprare;

- s odopMICHHS JTOKYMEHTOB TIOCpeACTBOM ceTn «lHTepHeT» 3asBUTEINIO
HEo0X0IMMo MPoiiTH npouenypy aBTopusanuu Ha Eaunom u PernonanasHom moprane;

- JUIS  aBTOPHW3allMU  3asABUTENI0  HEOOXOJAMMO  BBECTH  CTPaxXOBOM  HOMEp
WHANBUIYAILHOTO JIUIIEBOTO CYETa 3aCTPaXxOBAHHOTO JIMIA, BBIAHHEIN [leHCMOHHBIM (hoHIOM
Poccuiickoit @enepannu (rocynapcTBeHHbIM yupexaeHueM) no Pecnyonuke Kpeiv (CHUJIC), u
MapoJib, MOJIYYEHHBIN MMOcie peructpanuu Ha EnuHom u PernonansHom nopraiie;

- 3asBUTEJb, BHIOPAB MYHHIIMIIAIBHYIO YCIYTY, TOTOBUT MaKeT JOKYMEHTOB (KOMUU B
JJIEKTPOHHOM BHJE), HEOOXOTUMBIX MJisi €€ TPEJOCTABICHUS, U HAlpaBiIseT HUX BMECTe C
3asIBJICHUEM Yepe3 JINYHBIN KaOuHeT 3asBuTens Ha EnnaomM u PernonanbHoM mopraie;

- 3asdBJICEHHE BMECT€ C OJJICKTPOHHBIMH KONMSAMHU JOKYMEHTOB IIONAJacT B
MH(OPMALIMOHHYIO CHCTEMY  YIOJIHOMOUYEHHOTO OpraHa, OKa3bIBAaIOIIET0 BBIOPAHHYIO
3asIBUTENIEM YCIIYTY, KOTOpasl 00ecreurnBaeT MpreM 3ampocoB, OOpaIleHuH, 3asSBICHHI U HHBIX
JOKYMEHTOB (CBEICHHI), MOCTYyNMUBIIUX ¢ EnuHoro m PernoHanbHOTO moprana u (UiM) depes
CUCTEMY MEXKBETOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBUS.

21.3. nsa  3asgBureneii  oOecHevMBaeTcs  BO3MOXKHOCTH  OCYIIECTBIATH €
WCIIOJb30BaHEM EnuHOro u PermoHanpHOro Imoprana IOJy4eHUE CBEICHUHM O XOJAe

BBITIOJIHEHHUS 3aIIPOCa O MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIYyTH.

CBenmeHuss O XoIe U pe3yibTaTe BBIIOJHEHHUS 3ampoca O IMPelOoCTaBICHUU
MYHUIUIIAIBHON YCIAYTM B 3JEKTPOHHOM BHUJAE 3asBHUTENIO TMPEJCTABISAIOTCS B BHUJIE
yBEJIOMJICHHSI B TMYHOM KaOuHeTe 3asBuTelnd Ha Enunom u PernonansHoM noprane.



21.4. Tlpu HanpaBieHuH 3asBICHUS U JOKYMEHTOB (COAEPKAMIUXCA B HUX CBEICHUI) B
¢dbopmMe IIEKTPOHHBIX TOKYMEHTOB B TIOPSJIKE, TPETYCMOTPEHHOM MOANyHKTOM 21.1 moapasaena
21 PermameHnrta, oOecne4nMBaeTCs BO3MOXXHOCTH HAIlpaBJICHUS 3asBHUTEII0 COOOIICHHUS B
3JICKTPOHHOM BHJIE, MTOATBEPKIAIOIIETO X MTPUEM U PETUCTPAIHIO.

21.5. ML npu obpamiennu 3asBuTeNs (MPEICTABUTEINS 3aABUTEIA)
3a TPEJOCTABICHHEM MYHUIIMITAIBHON YCIYTH OCYIIECTBISIIOT CO3/IaHUE AJIEKTPOHHBIX 00pa30oB
3aSIBJICHUS W JIOKYMEHTOB, NPEICTABISIEMBIX 3asBUTENEM (MIPEICTABUTENEM 3asSBUTENS) U
HEOOXOJUMBIX  UIS  TIPEAOCTABICHHS MYHUIUIAIBHOW YCIYyTH B  COOTBETCTBUU  C
aIMUHHUCTPATUBHBIM PETIIAMEHTOM MPEAOCTABICHISI MYHUITUTIAIILHON YCITYTH, u

179 3aBEpPEHHUE C [ENBI0  HaIlPaBICHHS
YIIOJTHOMOYEHHBIN OpraH AJis MPUHSTHS PEIICHUS O MPEIOCTABICHUNA MyHUIIUITAILHOW YCITYTH.

21.6. Ilpu o6pamennu B M®I[ MyHMIMOanbHAas yclyra HPENOCTAaBIAETCS C y4ETOM
NPUHIUITA SKCTEPPUTOPHATBHOCTH, B COOTBETCTBHH C KOTOPBIM 3asBUTEIh BIIPaBe BHIOPATH IS
oOparenus 3a nmoiaydenuem ycinyru MOL, pacnonoskenHslii Ha Tepputopuu Pecriyonuku Kpeim,
HE3aBHUCHMO OT MeCTa €ro perucrpanuu Ha Tepputopuu PecnyOmmku KpwiM, wmecta
pacnonoxxeHust Ha Teppuropun Pecriyonmku KpsiM 00BEKTOB HEIBHIKUMOCTH.

YcnoBueM TPeNOCTaBIICHUS MYHHIMIAIBHOW YCIYTH MO JKCTEPPUTOPHAILHOMY
NPUHIUITY  SIBISIETCS  pETHCTpanus — 3asBuUTeNss B (eAepalibHOW  TOCYAapCTBEHHOM
uHpopmanmoHHoi cucteme «EnuHas cucrema wuACHTUGUKANIMM © ayTCHTH(PUKAUU B
uH(ppacTpykType, obecrieunBaroIieit MH(POPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICHCTBHE  WH(DOPMALMOHHBIX  CHCTEM,  HCIOJNB3yeMbIX I  MPEIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHUIIMITATBHBIX YCIYT B QJIEKTPOHHOM BHUJICY.

IIT CocraB, moclie10BaTeIbHOCTh U CPOKU BBIMIOJIHEHUST aIMUHUCTPATUBHBIX
npouenyp (medcTBuii), TpeOOBaHMUS K TOPSAKY WX BBIIOTHEHHS, B TOM YHCIIC
OCOOCHHOCTH  BBITIOJTHCHHUS QJIMHUHHCTPATUBHBIX MpOIEAyp (medcTBmii) B

AJIEKTPOHHOU (hopme

22. Onucanue aJMUHHACTPATUBHBIX IPOLIEAYD.

22.1. Ilpu oOpameHun 3asgBUTENS C 3asBICHHEM M JOKYMECHTAMM, YKAa3aHHBIMH B
nonpaznene 10 pasmena Il PernmameHta B yNOJHOMOYEHHBIM OpraH, MNpeIOCTABIISIOMIMI
MyHHMIUIATLHON YCIyTH BKIIIOYAET B Ce0s CIIEMYIONINE aqMUHUCTPATUBHBIE TIPOLIELYPHI:

1) npuem u paccMoTpenue 3asMBIEHUN O MPENTOCTABIEHUN MyHULIMITAIBHON YCITyTH;

2) HanpaBieHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl TOCYAAPCTBEHHOW BIIACTH,
opradHbl MCECTHOI'O CaMOyHpaBJICHUA W IMOABCAOMCTBCHHBLIC 3THM OpraHaM OpraHu3alud B
cjrydac, €CJI ONpCACIICHHBIC TOKYMCHTBI HC GBIHI/I MpCACTABJICHBI 3aABUTCIICM CAMOCTOSATCIIBHO,

3) npuHATHE anMMHMCTpALMEN pEIIEHHs O COIVIACOBAHMH YCTPOMCTBA OrPaXICHHS
3CMCJIBHOT'O y4YaCTKa WJIM MOTUBHUPOBAHHOI'O OTKa3a B COIIaCOBAHUU yCTpOﬁCTBa OrpakaACHUA
3€MEIBHOTO YYacTKa, OT/ENISIOIErO €ro OT TEPPUTOPUH OOIIETrO OIb30BaHUS;

4) BblIaYa 3aSBHMTEINIO PE3YJIbTATA PEAOCTABICHHS MyHHUIMITAIBHON YCIIYTH.

OcHOBaHMEM ISl Hadala TMPEAOCTABICHHS MYHUIMITATBHOH  YCIYTH  CITY)KUT
NOCTYIMUBIIIEE 3asBJICHUE O MPEJOCTABICHNH MyHULIUTIAIHON YCIIYTH.

3asBHUTENb BIOpaBe OTO3BaTh CBOE 3asBICHHWE HA JIIOOOW CTaguM PAacCMOTPEHUS,
COTJIACOBAHUS WJIM MOJATOTOBKH JTOKyMEHTa, OOpPaTHUBIINCH C COOTBETCTBYIOIINUM 3asBJICHUEM B
YIOJTHOMOYEHHBIN OpraH.

bnok-cxema mOCIEIOBATENBHOCTH AJAMHUHUCTPATUBHBIX MPOLEAYp YCTaHOBJIEHA B
npuioxeHnd Ne | K a/IMAHUCTPATHBHOMY PETJIaMEHTY.

22.2. TlpueM 1 pacCMOTPEHHE 3asABICHUN O MPENOCTABICHIH MyHHIUIIATLHON YCIIyTH

OcHoBaHMeM MJI Hayajla aJIMUHHCTPATUBHOW MPOLEIYpHl SBIAETCS IpEICTaBICHUE
(HampaBJieHHWE) 3asBUTEIIEM B aIMUHHCTPAIMI0O HAa OyMa)XHOM HOCHTENE 3asBICHUS U
JIOKYMEHTOB, YKa3aHHbIX B noapaszene 10 paszgena Il Permamenta

JIOJDKHOCTHOE JIMIO aJMHUHUCTPAITNH, OTBETCTBEHHOE 32 MPHEM U PETUCTPAIUIO B JICHBb
NOJIyYEHHUs B TIOPSIIKE AETOMPOU3BOICTBA 0OECIICUNBACT:

- TIpUEeM 3asBJIEHUS IO COOTBETCTBYIOMIEH hopme,



- pCrucCTpanuro 3asaBJICHUA W MpUIIAaraCMbIX JOKYMCHTOB B CHUCTCMC J3JICKTPOHHOI'O

JIOKYMEHTO000pOTa - MPOBEPKY MOJHOTHI U IOCTOBEPHOCTH JOKYMEHTOB,

Cpok aJIMUHHCTPATHBHOW MPOIEAYPhl COCTaBIsAeT 15 MUHYT B JeHb OOpalieHus
3adABUTCECIIA.

Pe3ynbraroM agMUHUCTPAaTUBHOM MPOLIETYpHI SBISETCS BblJauya PACTIMCKH 3asBUTENIO O
npuemMe J0KyMEHTOB.

22.3. HanpapieHne MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl FOCYapCTBEHHOMN BIIACTH,
OpraHbl MECTHOTO CAMOYNPABICHHMS W IIOJBEJOMCTBEHHBIE STHM OpPraHaM OpTaHM3alhd B

cllydae, €ClId ONpeiesIeHHbIe TOKYMEHTbI He OBbLIIU MPECTABIICHBI 3asBUTEIIEM CAMOCTOSITEIbHO

OcHoBaHMeM [AJii Hayala OCYILECTBICHHS aIMHUHHCTPATHUBHOW MPOIEAypbl SBISETCS
[IOJIyYEHUE  CIIELIMATUCTOM, OTBETCTBEHHBIM 32 MEXXBEIOMCTBEHHOE B3aUMOJCICTBHE,
JOKYMEHTOB U MHGOpMAIUU ISl HAIpPaBJIEHUS MEXKBEIOMCTBEHHBIX 3allPOCOB O TMOIYYEHHUU
JIOKYMEHTOB (CBEJCHUHN M3 HUX), YKa3aHHBIX B MyHKTE 11.1. a AMUHUCTPATUBHOTO perjaMeHTa.

CrenmananucT, OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aNMOJICHCTBHE, HE TIO3IHSE JHS,
CJIEYIOILETO 3a THEM MOCTYIICHUS 3asBJICHU:

opopmisier  HEOOXOOUMBIE  MEXKBEJIOMCTBEHHBIE  3alpochl M HaIpaBlseT
MEXBEJIOMCTBEHHBIH 3aIIpOC B COOTBETCTBYIOILMM OPTaH.

MexBe1oMCTBEHHBIN 3a1Ipoc 0pOPMIISIETCS U HAIIPABIISETCS B COOTBETCTBUH C MOPSAIKOM
MEKBEJIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOACHUCTBUS, MPEIYCMOTPEHHBIM JCHCTBYIOINM
3aKOHO/ATEIbCTBOM.

B nenp momydeHuss Bcex TpeOyeMBIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIlpOCHI
CHEIMAlIUCT, OTBETCTBEHHBI 32  MEXBEJOMCTBEHHOE  B3aUMOJCWCTBHME,  IepenaeT
3aperuCTpUpOBaHHbIE OTBETHl M 3asBJIECHUE BMECTE€ C IPEICTaBICHHBIMU 3asBUTEIEM
JOKYMEHTaMHU CIEUUAINCTy aIMUHUCTPALlUU, OTBETCTBEHHOMY 3a MPHUHSTHE pEUICHHUS O
IIPEIOCTABIICHUU YCIYTH.

Ecnu 3asBUTENh CaMOCTOSTENBHO MPEACTABHII BCE JOKYMEHTHI, YKa3aHHBIE B ITYHKTE
11.1 agMUHHCTPATUBHOIO perjamMeHTa, ¥ OTCYTCTBYeT HEOOXOIMMOCTh HaIpaBICHHUS
MEXBEJJOMCTBEHHOTO 3ampoca (Bce JOKYMEHThI O(OPMIICHBI BEpPHO), TO CICIHANHKCT,
OTBETCTBEHHBIII 3a TIpUEM JOKYMEHTOB, II€pElaeT IOJHBIM KOMIUJIEKT CIHELHMAIUCTY
aJIMMUHHCTPAIH, OTBETCTBEHHOMY 3a NMPUHATUE PEIICHUS O MPEJOCTABICHUH YCIYTH.

CpoK MCHOJHEHUS aIMHUHHUCTPATUBHON MPOLEAYPHI COCTaBIsIeT 6 pabouynx JHEH co THS
oOparteHus 3asiBUTE.

PesynpTaTroM HCNONHEHHS aJAMMHHUCTPAaTHBHOM MpOLIEAYpPHl SBISETCS IOJIY4YEHHE
MOJIHOTO KOMIUJIEKTAa JOKYMEHTOB M €ro HalpaBiI€HHE OTBETCTBEHHOMY CHEIHAIUCTY
aJIMHUHHUCTPAIIHH.

22.4. Tlpunarue aAMUHUCTpALUEN PEIICHUS O COTJIACOBAHMH yCTPOMCTBA OTPaKICHUS
3eMENBHOTO yYacTKa MIIM MOTHBHPOBAaHHOTO OTKa3a B COIVIACOBAHMHU YCTPOMCTBA OTPaICHHS

3eMEJIbHOTO Y4acTKa, OTIENSIONIET0 €ro OT TEPPUTOPUU OOLIETO MOJIb30BaHUS

OcHoBaHueM [UIsi Haudaja WCIOJIHEHHUs] aJMUHUCTPATUBHOM MpPOLEAYpPHl SBISETCS
MOJIYYCHHC aHMHHHCTpaHHeﬁ IMMOJIHOT'O KOMIIJICKTAa JOKYMCHTOB, H€O6XO,Z[I/IMI>IX AJId TPpUHSATHA
pelieHus, B TOM UYHCIE TMOJYYEHHBIX II0 MEXBEIOMCTBEHHBIM 3armpocaM. Creunuaauct
aIMUHUCTpALUU, OTBETCTBCHHBIM 3a IIPEIOCTaBICHUE MYHULMIAIBHOW YCIYTd, IOJY4YHUB,
JOKYMEHTBI, TpEACTABICHHBbIC 3asBUTENEM M OTBEThl HAa MEXBEIOMCTBEHHBIE 3alpoChl W3
OpTraHoB U opraHmauHﬁ, B KOTOPBLIC HANpPaBJIAINCh 3alpPOChbl, WU MNMPUIOKCHHBIC K OTBCTAM
JIOKYMEHTHI B T€YEHHE OJHOr0 padoyero AHs OCYLIECTBISIET MPOBEPKY KOMIUIEKTA JOKYMEHTOB.

IIpu paccMOTpeHMHM KOMIUIEKTa JOKYMEHTOB I IIPEJOCTABICHUS MYyHHUIUIAIbHON
YCIIyTH, CHEHUATUCT aJIMUHUCTPALMM, OTBETCTBEHHBIH 3a MPEIOCTABICHHUE MYHHIIMIIAIBHOM
YCIIYI'H, YCTaHABJIMBAET COOTBETCTBUE IIOJIy4aTeNld MYHULMIIAIBHOW YCIYIM KPUTEPHUSAM IS
MPEIOCTaBICHUS MYHHUIIMIAIbHON yCIyrd, a TakKe HaJu4yhe OCHOBaHHWM [Jid OTKa3a B
IIPEAOCTABICHUA MYHUIIUNIAIBHOW YCIIYTH, IIPEIYCMOTPEHHBIX HACTOSALIUM aIMUHUCTPATUBHBIM
periaMeHTOoM.

OTBeTCTBEHHBI CIEIUAINCT IOATOTABIMBAET IIPOEKT COIJIACOBAHUS YCTPOMCTBA
OTpaKJICHUS 36MEJIbHOTO y4acTKa WK 00 OTKa3e B MPEAOCTaBICHUH MYHULIUNIAIbHONW YCIYTH U
NnepeaacT Ha YTBCPKACHUC I'NIaBC aIMUHUCTPALIUN.

CpOoK HCTIONTHEHUS aIMUHUCTPATUBHON MPOIEAYPHI cocTaBiseT 10 pabounx maHEH co THA
MOJIYYCHHS OT 3asABUTCIIA JOKYMCHTOB, O6$IBaHHOCTI> o NpCACTABJICHUIO KOTOPBIX BO3JIOKCHA HA



3asIBUTETIS.

PesynbraroM agMMHHUCTPAaTHBHOW MpPOLEAYpHl SBISETCS MNPUHATHE aJIMUHUCTpaLuen
pelIeHus: O COTJIACOBAaHUU YCTPOMUCTBA OIPAXKICHUS 3€METBbHOTO Yy4acTKa UM MOTHBUPOBAHHOTO
OTKa3a B IPUHSTUU PELIEHUSI O COTJAaCOBAHUU YCTPOMCTBA OTPaKJIEHUS 3€MEIbHOIO ydacTKa U
HaIlpaBJICHUE MIPUHATOTO PELIECHUS ISl BbIIAYU €ro 3asBUTEITIO.

22.5. Beizaua 3aABUTENIO PE3YIIBTATA IPEIOCTABIECHUS MYyHUIIUTIATLHON YCITyTH.

OcHoBaHMeM Havalla UCIIOJHEHUS aIMUHUCTPATUBHOM IPOLICYPHI SBISAECTCA
NOCTYIUIEHUE CIIELUAINCTY, OTBETCTBEHHOMY 3a Bblady pe3yibTaTa IPEJOCTaBICHUS YCIIYTH,
COIIACOBAHHOT'O ICKM3a YCTPOMCTBA OTPaXKICHUS 3€MENBHOIO y4acTKa WJIM MOTHBHPOBAHHOIO
OTKa3a B COIJIAaCOBAaHMM YCTPOWCTBA OTrPaXKJIEHHsS 3€MENbHOr0 ydyacTKa (Jajee - JOKYMEHT,
ABJISIFOIIMNACS Pe3yJIbTaTOM MPEIOCTABICHUS YCIYTH).

AIMUHUCTpAaTUBHAs NpPOLEAYpa HCIOJIHAETCS CHEUAINCTOM, OTBETCTBEHHBIM 32
BbIIayy pe3yJIbTaTa PEAOCTaBICHHS YCIIYTH.

[Ipn noctymiieHUHM OOKYMEHTA, SIBISIOLIETOCS PE3YJbTaTOM IMPEJOCTABICHUS YCIyru
CHELMAINCT, OTBETCTBEHHBIM 3a Bblady pe3yibTaTa MPEJOCTaBIECHUS YCIyrd, UH(GOpMUpyeT
3as1BUTENIS O 1aTe€, C KOTOPOM 3asBUTEb MOKET IIOJIYyYUTh JOKYMEHT, SABJISIOIIUNACS PE3YIbTaTOM
IIPEIOCTABIICHUS YCIYTH.

WndopmupoBanue 3asBUTENsS, OCYHIECTBISETCS MO TelnehoHy U  TOCPEACTBOM
OTIIPABJICHUSI AJIEKTPOHHOIO COOOIIEHNS Ha YKa3aHHBIN 3asBUTENIEM apec dJIEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpatwics 3a mpegocTaBieHueMm yciayru udepe3 [lopran, To
UH(POPMHUPOBAHUE OCYLIECTBISIETCS, Takxke uepe3 [loprai.

Bolgauy  OKyMmeHTa,  SBISIOUIETOCS  pPE3yJbTaTOM  IPEAOCTABIEHMSI  YCIYTH,
OCYILIECTBIISIET CHELUAINCT, OTBETCTBCHHBIN 3a BBIJAYy PE3yJIbTaTa IPEIOCTABICHUS YCIIYTH,
OpU JIMYHOM IIPUEME 3aiBUTENS IpPU MPEABSIBICHUUM WM JOKYMEHTa YAOCTOBEPSIOLIErO
JUYHOCTh, @ TMpH OOpALIEHUH TPEACTAaBUTENS TaKXKe JOKYMEHTa, IOATBEPKAAIOLIETO
IIOJIHOMOYMS IIPEICTABUTENS, TIOJ POCIUCH, KOTOpasi MPOCTABISAETCS B XKypHAJle pEruCTpalyH,
a100 TOKYMEHT, SIBIIIOLIMICA pe3yabTaTOM MPEAOCTABICHUS YCIIyTH, HAlpaBIAeTCs IO MOYTe
3aKa3HbIM IUCbMOM C YBEJOMJIEHUEM.

Ceenenus 00 yBeJOMJICHUH 3asiBUTENS U MPUIVIALICHUHN €0 3a MOJIY4YeHUEM JOKYMEHTa,
SIBJIIOIIErOCsS PE3yJbTaTOM IIPENOCTABIEHUS YCIYI'M, CBEIACHMS O BblJauye JAOKYMEHTa,
ABJIIOIIETOCS  PE3yJIbTaTOM  IPEJOCTABICHUS  MYHHMLIMIAIBHOM  yCIyTM, BHOCSTCS B
AJIEKTPOHHBIHN JKYpHaJ pEruCTpaliy.

B ToM cnyuae, ecnu 3asBuTens oOpamjaics 3a MPEIOCTABICHUEM MYHUIMNAIbHON
yeayru uepes Ilopran, crnenuanuct, OTBETCTBEHHBIM 3a Bbllady pe3ysbTara MPEeAaoCTaBICHUS
yCIIyT'H, HalpaBisieT Yepe3 JUUHbIA KaOuHeT 3asBuTens Ha [loprane yBenomiieHre o MPUHATHH
pELIEHUs] TI0 €0 3asBJICHUIO C IPUIIOKEHUEM DJIEKTPOHHOW KOMMM JOKYMEHTA, SBIISIOILErOCs
Pe3yJIBbTaTOM NPEAOCTABICHNS MyHULIUIIAIBHON YCIIYTH.

CpoK MCHOJHEHUS! aIMUHUCTPATUBHON NPOIETyphl COCTABISET HE Ooyiee Tpex pabounux
THEH.

Pe3ynbpTaToM ncnosHEHUsT aIMUHUCTPATUBHOM MPOLEAYpHI ABISETCS Bblaya 3asiBUTEIIO
pe3yJIbTaTta NpeJOCTaBICHUS MyHULIMIIAIBHON YCIYTH.

23. 3asgBHTENb UMEET BO3MOKHOCTD MOJNYYEHHsI HHMOPMAIIMHU O XOJIE MPENOCTABIECHHUS
MYHHULIMIIAJIBHOM  yCIyrM B TEUEHUE CpOKa JIEHCTBUSA  pe3yjibTaTa IPEIOCTABIICHUS
MYHHUIUIIAJIBHON YCIYTH.

Wudpopmanus o0 Xoae MNPeAoCTaBICHUSs MYHULUNAIBHOW YCIYTH HAalpaBlseTCs
3asBUTENIO YIOJHOMOYEHHBIM OPTaHOM B CPOK, HE MPEBBILIAIOIINN OJHOTO paboyero JHs mocie
3aBEPIICHUs] BBIIOIHEHHS COOTBETCTBYIOLIETO ICHCTBHS, HA aApeC DICKTPOHHOM IOYTHI WK C
Ucronb30BaHueM cpeacts Exunoro m PermonanmpHOro mnoprana, oQuuuanbHOro caidta Mo
BBIOOPY 3asBUTEIIA.

24. OcoGEHHOCTH  BBITNIOJIHEHUS ~AJMUHMCTPATMBHBIX IPOLENYp (melcTBuit) mnpu

IPEeOCTaBICHNH MyHUIIMTIAIBHBIX YCIYT B 3JIEKTPOHHOH hopme.

24.1. Ilpu HampaBiI€HMM 3asBICHHUS O NPEJOCTABICHUM MYHUIMNAIBHON YCIYyIM B
JIEKTPOHHOU (popMe 3asBUTENb (OPMUPYET 3asBICHUE HAa NPEAOCTABICHHE MYHHIMIIAIBHOM
ycayrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa W TOAMMKCHIBAET €ro 3JEKTPOHHOH IMOJANUCHIO B
cooTBeTcTBUU ¢ TpeboBaHusiMU OT 28 mioHsA 2014 1. N 184- @3 «O06 »IEKTPOHHOU MOIITUCKY.
[Ipn HampaBiieHHMH 3asBICHHUS O IPENOCTABICHUHM MYHUIMIAIBHON YCIYTH B 3JIEKTPOHHOU



dbopMe 3asgBUTENb BIpaBe MPHUIOKUTH K TaKOMY 3asBICHHIO JOKYMEHTHI, HEOOXOIUMBIC s
MPEIOCTABIICHUS MYHUIUMNIAIBHON YCIIYTH, KOTOpble (OPMHUPYIOTCS U HANpaBISIOTCA B BHJE
OTIIENbHBIX (DaliJIOB B COOTBETCTBUU C TPEOOBAaHUSAMH 3aKOHOIATENbCTBA. [Ipu HampaBieHUU
3adBJIEHUS W TpPUIAraéMblX K HEMY JOKYMEHTOB B D3JIEKTPOHHOH ¢opMme NpeacTaBUTeNeM
3asgBUTENS, JEHCTBYIOIIMM Ha OCHOBAaHUHM JOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITH
npenacTaBieHa B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO 3JIEKTPOHHOM MOIMUCHIO
YIIOJTHOMOYEHHOTO JINLIA, BBIJABUIETO (ITOAMNKMCABILIET0) TOBEPEHHOCTD.

24.2. TlpenocrapieHne MyHULIUIAIGHOW YCIYyTH B 3JIEKTPOHHOM (JOpME BKIIOYAET B
cebs caenyroue aIMUHUCTPATUBHBIE TPOLIETYPHI:

1) npueM  3asBIEHUS W JOKYMEHTOB  (MH(pOpManuu), HEOOXOMUMBIX  JUIS
MPEI0CTABICHUS MYHULIUITAIbHON YCITYTH;

2) mpoBepka JIEHCTBUTENBLHOCTh  YCHJIEHHOW — KBaTM(DMIMPOBAHHOW  DIEKTPOHHOM
HOJIINCH;

3) 06pabGoTka W TpeABAPUTENBLHOE PACCMOTPEHHE JOKYMEHTOB: (POPMHPOBAHHE
DIIEKTPOHHBIX JTOKYMEHTOB U (WJIHM) AJIEKTPOHHBIX 00pa30B 3asBICHUS, TOKYMEHTOB, MPUHSATHIX
OT 3asABUTENs], KOMMH JOKYMEHTOB JIMYHOTO ITPOMCXOXKACHMS, HPHUHITBIX OT 3asBUTEI
(mpeacTaBUTENS 3a8BUTENS ), 3aBEPEHUE IJIEKTPOHHOM MOAMKUCHIO B YCTAHOBIEHHOM IOPSIIIKE;

4) npuHATHE PEUIEHNS O TIOATOTOBKE PE3Y/IbTaTa MYHUIMITAIBEHON YCITyTH;

5) HanpapJeHWE 3aABUTENIO YBEIOMIICHHS O PUEME 3asIBIICHHS;

6) dhopMupOBaHHE pe3ysbTaTa MPEIOCTABIEHNS MYHUIMTIATEHON YCITYTH;

7) nanpapienue (BbIIaya) pe3ybTaTa.

3asBUTENb BIOpPaBE OTO3BaThb CBOE 3asBJICHHE Ha JIIOOOW CTaguM PacCMOTPEHUS,
COIIACOBAHUS WJIM MOATOTOBKH JOKYMEHTA.

25. TIopsAmoK OCYIIECTBIEHHS B JJIEKTPOHHON (OPME, B TOM YHCIIE C MCIOIb30BAaHUEM
Enunoro moprana rocyapcTBEHHBIX U MYHUIIUNIATBHBIX YCAYT (QYHKIUI), aIMUHUCTPATUBHBIX
npouenyp (IeicTBUii) B COOTBETCTBUU ¢ NosioxkeHusiMu ctatbu 10 denepanbHOro 3akoHa.

I[Ipuem wu  perucrpamus 3ampoca  OCYIIECTBIAIOTCA  JOJDKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 33 PETHCTPALIHIO.

AnaMmuHUCTpanst  obecreunMBaeT — MPHEM  JOKYMEHTOB,  HEOOXOAMMBIX  JJIs
MPEOCTAaBIICHUS MYHMIMIIAJLHOM YCIYI'M, W pETrUCTpaluio 3ampoca 0e3 HeoOXOIuMOCTH
MIOBTOPHOTO MPECTABICHHS 3asiBUTEJIEM TaKHX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIIE.

B caydae nocrymnieHus 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B nojapaszaene 10 pazmena
2 PernameHra, B 3JIEKTpOHHOU (opme ¢ Hucnonb3oBaHueM Enunoro u PermonansHoro moprana,
MOJMUCAHHBIX YCUJICHHOW KBAIU(DHUIIMPOBAHHON AJIEKTPOHHON MOAINUCHIO, TOIKHOCTHOE JIUIIO,
OTBEYAIOLIEE 32 MPEJOCTABICHUE MYHUIIUIIAIBHON YCIYTH:

- TIPOBEpPSICT JEUCTBUTEIHHOCTh YCHUJICHHON KBAIU(DHUIMPOBAHHOM OSJIECKTPOHHOM
MNOJAMUCH  C  KCIOJNb30BAaHHUEM  CPEICTB  HMH(MOPMAILMIOHHOM  CHCTEMBbI  T'OJIOBHOIO
yJIOCTOBEPSIOLIETO IIEHTPA, KOTOpas BXOAMT B COCTaB HH(PACTPYKTYpBI, 0OECIeUMBAIOLICH
UH(POPMALMOHHO-TEXHOJIOTHYECKOE  B3aUMOJACWCTBUE  JICHCTBYIOUIMX W CO3JIaBAaeMbIX
UH(POPMALIMOHHBIX CHCTEM, UCTIOIb3yEMBIX JUISl IPEIOCTABICHUS YCIIYT.

- (opMHUpYET 3JIEKTPOHHBIE AOKYMEHTHI M (WJIM) SJEKTPOHHBIE 00pa3bl 3asiBICHUS,
JIOKYMEHTOB, IPUHSTHIX OT 3asBUTENS, KON JOKYMEHTOB JINYHOTO TPOUCX0KACHUS, IIPUHATHIX
OT 3asABUTENS (IPEACTABUTENS 3asIBUTENS), 00ECIeurBas UX 3aBEpEHHE JCKTPOHHOMN MOIIHUCHIO

B YCTAaHOBJICHHOM ITOPSIJIKE.
Cpok aIMUHHUCTPATUBHOW MPOIEAYPHI MO MPHUEMY 3asBICHUS W MPHIAraéMbIX K HEMY
I[OKyMGHTOB, peI‘I/ICTpaLII/II/I 3asBJICHUA U BbIJAa4€ 3aABUTCIIIO paCHI/ICKI/I B HOJIy‘-IeHI/II/I 3adABJICHUA
Y JJOKYMEHTOB, B TOM YHUCJIE C UCTIOIb30BaHueM Eannoro u PernonanbHoro noprania - 2 JHs.
[Ipn mnonydenwnm 3ampoca B OSIEKTPOHHOM (opMe B aBTOMAaTHYECKOM PEKHUME
OCYIIECTBISICTC (POPMATHO-JIOTHIECKUM KOHTPOJIb 3apoca, IPOBEPSETCs HATMYHE OCHOBAHMMA
JUTIsl OTKa3a B MPUEME 3aMpoca, a TAKXKe OCYIIECTBISIOTCS CAEAYIOIIHNE IeHCTBUS:

1) npu mHanmumu x0T GBI OJHOTO W3 YKa3aHHBIX OCHOBAHMI JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHUIIUTAILHON YCIYTH, B CPOK, HE MPEBBIIIAIONINI CPOK



HpGI[OCTaB.HeHI/ISI MyHHHHHaHBHOﬁ yCJIyFI/I, moAroraBJIBaAcT IIMCBMO O HCEBO3MOXHOCTHU
MPEI0CTaBICHUS MYHUIIUITAIBHON YCITYTH,

2) npuM OTCYTCTBUH YKa3aHHBIX OCHOBAHMH 3asBHTEIIO COOOIIAETCS TPUCBOCHHBIM
3aMmpocy B JIEKTPOHHOUN (OpMe YHUKATBHBI HOMED, 110 KOTOPOMY B COOTBETCTBYIOIIEM pa3ieiie
Ennnoro m PernonanpHOro moprama, opUIIMAaIBLHOTO caiiTa 3asBHTENI0 OyaeT MpeacTaBiIeHA

UH(pOpMaLKs O XOZ€ BBIINOJIHEHHUS YKa3aHHOIO 3aIpoca.

Pe3ynprarom aiMHHHCTPaTHBHOW MPOLEAYPHI IO NMPUEMY 3asBICHMS U NPUIATACMBIX K
HEMY JIOKYMEHTOB, PErMCTpallii 3asBJICHUS U BblIaue 3asBUTENIO PACIUCKU B IOIY4YEHHUU
3adBJICHUS U JOKYMEHTOB, B TOM YHCJIE C UCNOIb30BaHUEM EnnHoro u PernonansHoro noprana,
SIBJIIETCS IPUEM U PETUCTPALIUs 3asIBJIICHUS U IIPUIaraéMblX K HEMy JJOKYMEHTOB.

[Tocne mpuHATHS 3ampoca 3asBUTENS JOLKHOCTHBIM JIMIOM, YIOJHOMOYEHHBIM Ha
IpEeOCTaBlIeHNEe MYHUIUIAIBHON YCIIYTH, CTaTyC 3ampoca 3asBUTENS B JIMYHOM KaOMHETe Ha
Ennnom n PernonansHoM nopraie, opuIMaIbHOM caiiTe OOHOBIISETCS 10 CTaTyca «IIPUHATO».

[Ipu npenocraBieHMM MYHULMIAIBHOW YCIYTH B 3JEKTPOHHOH ¢opMe 3asiBUTEIIO
HaIPAaBJIAETCS:

a) YBEIOMIICHHUE O 3allMCH Ha IIPUEM B yIIOJIHOMOUYEHHBIN opraH wim MOI];

0) yBeIOMJICHHE O MPUEME U PETUCTPALIMHU 3aIIPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUIsl IPEIOCTABIICHNS MyHUIIMIIAIBHOM YCIIyTH;

B) YBEIOMIIEHHE O Hayaje MpOLEAYpbl IPEIOCTABICHNUS MyHUIIUNIAIbHON YCIIYTH;

r) yBeJoMJeHHE OO0 OKOHYaHMM IMPEJOCTABICHUS MYHUIUNAIBHOW YCIyru JuOo
MOTHUBUPOBAaHHOM OTKa3¢ B IpHEME 3alpoca M MHBIX JIOKYyMEHTOB, HEOOXOIMMBIX JUIS
IPEIOCTABIEHUSI MyHULIUIIAJIbHOW) yCIYTH;

1) YBEIOMJIEHHME O pe3yjibTaTaXx pacCMOTPEHMsI JIOKYMEHTOB, HEOOXOAMMBIX MJIs
IPEOCTABIECHUS MyHULIUIIAJIbHON yCIYTH;

€) yBEIOMJEHHME O  BO3MOXKHOCTH  MOJYYMTh  pe3yibTaT  MIPEJOCTaBICHUS
MYHUIIUTATBHON YCIYTH JIMOO MOTHUBUPOBAHHBIM OTKa3 B IPEIOCTABICHUH MYHHIMIAIBHOM
yCIyru,

) YBEIOMJIEHHME O MOTHBHPOBAaHHOM OTKa3€e B IIPEIOCTABICHUM MYHULIUNAIbHOU
YCIIyTH.

Ecnu B pesynbraTe NpOBepKH KBATU(DUIMPOBAHHON MOMMUCH OyAET BBISBICHO
HECOOJII0JICHHE YCTAaHOBJICHHBIX YCIOBUN MPU3HAHUS €€ IeHCTBUTENBHOCTH, JOJPKHOCTHOE JIULO
YIOJTHOMOYEHHOI'O OpraHa YCJIyr'M B T€4eHue 3 JHEW CO AHS 3aBEpLICHMS NPOBEIEHUS TaKOW
IPOBEPKM INPUHUMAET pelleHHe 00 OTKa3e B IpUeME K PAaCCMOTPEHHUIO 3asBJICHUS 3a
NOJYyYeHHEM MYHHILMIIAIBHON YCIyrM W HampaBiiseT 3asBUTEIIO YBEJAOMIIEHHE 00 3TOM B
3JIEKTPOHHOM (opMe C yKazaHWeM NMyHKTOB cTarhl 11 ®denmepanbHOro 3akona denepaibHbIi
3akoH oT 28 umioHs 2014 r. Ne 184-@3 «OO0 31MeKTPOHHON MOINMCH», KOTOPbIE MOCITYKUIH
OCHOBaHMEM [UIsl TPUHATHS YKa3aHHOTO peunieHus. Takoe yBEIOMIIEHHE IIOJIUCBIBACTCS
KBAJTM(HUIUPOBAHHONW TOAMKUCHIO  JOJDKHOCTHOTO JIMIIA  YIIOJHOMOYEHHOTO OpraHa M
HampaBJIIeTCs 10 aapecy JIEKTPOHHOW MOYTHI 3asBUTENs JUMOO B €ro JUYHbIM KaOMHET Ha
Enunom u PernonansHoM moprane.

[Tocne nosyueHus: yBeJOMJIEHUS 3asiBUTENb BIPAaBE OOPAaTUThCS TOBTOPHO C 3asBJICHUEM
0 NPEJOCTAaBIECHUU MYHHUIMNAIBHOM YCIyrd, YCTpaHUB HapyLIEHMs, KOTOPBIE IOCITYKHIN
OCHOBaHUEM JJIS OTKa3a B IIPHEME K PACCMOTPEHHUIO NIEPBUYHOTO 3asIBJICHHU.

[Ipn nonave 3asBieHUS B JIEKTPOHHOM BUJE AJISA MOJYYEHUs MOJUIMHHUKA pE3ysbTara
IPEOCTaBICHUS] MYHULIMIIATBHOM YCIyTH 3asBUTENIb NPUOBIBAET B aJAMHUHUCTPALMIO JIMYHO C
JNOKYMEHTOM, Y OCTOBEPSIOIIUM JINYHOCTD.

Nudpopmanus O NPOXOKACHUU JIOKYMEHTOB, a TaKXe O IPUHATBIX PELICHUIX
OTpa)KaeTcs B CUCTEME JIEKTPOHHOT'O JIOKyMEHTO000pOTa B JIEHb NPUHATHS COOTBETCTBYIOIIUX
[S11(S317178

OOpareHue 3asgBUTENS ¢ JOKYMEHTaMH, IPEIYyCMOTPEHHBIMU Tonpasnenom 10 paspena
2 PernameHTa, HE MOXET OBbITh OCTaBJIEHO 0€3 PACCMOTPEHUS UM PACCMOTPEHO C HapyllEHHEM
CPOKOB 10 MPUYHHE MPOAOLDKUTEIBHOTO OTCYTCTBUS (OTIYCK, KOMaHIUPOBKA, OOJIE3Hb U T.1.)
WIM YBOJBHEHMS JOJDKHOCTHOTO JIMLA aJIMUHUCTPALlUU, OTBETCTBECHHOI'O 3a IPEIOCTABIICHUE
MYHHUIUIIAJIBHON YCIYTH.

Cpox HMCHONMHEHHS aAMUHMCTPATUBHOW IPOLEAYPHI IO BbIIAYE 3asBUTEIIO pe3ysbTaTa
IPEOCTaBICHUS] MyHULIUIIANBHON ycayry - 1 paboumii 1eHb.



26. IlepeyeHb  aAMHHHUCTPATUBHBIX  MPOLELYP (meficTBuit), BBIIIOTHSAEMBIX

MHOT'O()yHKIIMOHAJIbHBIMU LIEHTPAaMHU.

ITpu oOpareHnn 3asBUTENS C 3aiBICHUEM M JOKYMEHTAMH, YKa3aHHBIMU B MOApa3fesne
10 pa3gena Il Pernamenta B M®IL npenocraBieHue MyHUITUTATBHONW YCIIyTH BKJIIOYAeT B ceOs
CIIENYIOIINE aAMUHUCTPATUBHBIC IPOLEAYPBI:

1) npueMm 3asBIEHUS U NMpPUJIAraéMbIX K HEMY JOKYMEHTOB, PETUCTpALMs 3asBICHUS U
BbIJ1aya 3asBUTEIIO PACIIMCKH B ITOJIyYE€HUU 3asBJICHUS U TOKYMECHTOB;

2) 1epeBOA B DIEKTPOHHYIO (GOPMY M CHATHE KONHMH C JOKYMEHTOB, NPEICTaBIEHHBIX
3asiBUTEJIEM, IOJIIUCH U 3aBEPEHUE TIEYAThIO (JIEKTPOHHOMN IOIHUCHIO);

3) mepemaya KypbepoM 3asiBJIEHUsS M TPUIAraeMbiXx K HEMY JTOKyMeHTOB u3 MODII B
aJIMUHUCTPAIHIO;

4) nepenaua KypbepoM MaKeTa JOKYMEHTOB M3 aAMUHUCTpanuu B MOILI;

5)  Bblgaua (HampapJeHHUE) 3aABUTENIO PE3YJIbTAaTa MPEIOCTABICHHS MyHHIUIIAIBHON
YCIIYTH.

3asBUTENb BIpaBe OTO3BaTh CBOE 3asBJIEHHWE Ha JIOOOW CTaauUd pPacCMOTpEHUS,
COTJIACOBaHUS WUJIU MOJTOTOBKU TOKYMEHTa, OOpPaTHBIINCH C COOTBETCTBYIOUINM 3asBJICHUEM B
MOII.

27. Tlopamok BBITTOJTHEHUS aIMUHUCTPATHUBHBIX 1101 (14%0) (meicTBHiN)

MHOTO(YHKIIMOHAJIbHBIMU EHTPAMHU.
27.1. Ilpu npuemMe 3asiBJICHUS U IPHJIaraeMbIX K HEMY TOKYMEHTOB paboTHuk M®II;

- uHOpMHUpYET 3asgBUTENECH O TMOPAIKE MPEAOCTABICHHS MYHHULMNAIBHOW YCIYI'H B
MHOTO(YHKIIMOHAJILHOM ~LIEHTPE, O XOJAE BBHIMOJHEHHUS 3ampoca O NPeOCTaBICHUH
MYHHUIUIIAJIBHON YCIIYTH, 110 HHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHUIUIIAIBHOU
YCIIYT'H, @ TaKK€ KOHCYJBbTHUPOBAHUE 3asBUTEIICH O MOPSAKE MPENOCTABICHNUS MyHULUIIAIbHON
YCIYTH B MHOTO() YHKITMOHAIBHOM LIEHTPE;

- IPUHUMAET 3aIpOC 3asABUTENECH O NMPENOCTABICHUM MYHULUIIAIBHON YCIYId U HUHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHNS MYHUIUIIAIBHON YCIIyTH;

- YCTaHaBIMBACT JIMYHOCTb 3asBUTENA, B TOM YHCIE IPOBEPAET JOKYMEHT,
YIOCTOBEPSIOIUI JIMYHOCTD, MPOBEPSET MOJHOMOYUS 3asBUTENs, B TOM YHUCIIE MOJIHOMOYHS
IIPEJICTaBUTEINS JEICTBOBATH OT €r0 UMEHHU;

- IpOBEpseT HAINYHME BCEX HEOOXOIUMBIX TOKYMEHTOB UCXOS U3 COOTBETCTBYIOLIETO
HepevHs JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABIECHUS MyHUIMIIAIbHOMN YCIIyTH;

- IPOBEpPSET  COOTBETCTBUE  IPEIACTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeOOBaHUAM, YIOCTOBEPSACH, UTO:

- JOKYMEHTbl B  YCTAHOBJICHHBIX  3aKOHOJATEIBCTBOM  CIIy4asXx HOTapHaIbHO
yJIOCTOBEPEHBI, CKPEIUICHBI MevaTsMHU (IIpU HAIWYHM [E€YaTH), UMEIOT HaJIeKallue MOIIUCH
CTOPOH WJIM OIPEACIICHHBIX 3aKOHOAATEIILCTBOM JTOJKHOCTHBIX JIUIL;

- TEKCThI JOKYMEHTOB HaIlUCaHbI pa300pUUBO;

- (pamMmnmu, ©MEHa M 0TYeCTBA (PU3UUYECKUX JIUL], aJjpeca UX MECT KUTEJIbCTBA HAIICAHBI
IIOJIHOCTBIO;

- B JOKYMEHTaX HET IOJYMCTOK, IPHUIIMCOK, 3a4CPKHYTBIX CJIOB W HWHBIX HeE
OTOBOPEHHBIX B HUX UCIPABICHUM;

- JIOKYMEHTBI HE HCIIOJIHEHBI KapaHJaIlIoM;

- JOKYMEHTBI HE UMEIOT IOBPEXICHUN, HAIMYME KOTOPBIX HE MO3BOJIAET OJHO3HAYHO
UCTOJIKOBATh UX COLEPIKAHUE;

- CPOK JIEHUCTBUS JOKYMEHTOB HE UCTEK;

- JIOKyMEHTBl ~ COAep)KaT HMHPOPMALUIO, HEOOXOOUMYIO s  MPEAOCTABICHUS
MYHHULUIIAJIBLHON YCIYTH, YKa3aHHOU B 3a5BJICHUY;

- JIOKYMEHTHI IPE/ICTaBICHBI B IOJTHOM 00beMe;

- 3asBJICHUE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSAM K €ro (popme U BULY;



- IPM OTCYTCTBUM OCHOBAHMU i OTKa3a B IpHEME JOKYMEHTOB O(GOpMIIET C
UCIIOJIb30BAHUEM CHCTEMBI JJIEKTPOHHOM OuYepeAar pPACHHUCKY O MpPHUEME JOKYMEHTOB, a INpH
HAJIMYUU TAKUX OCHOBAHUH - paCIHUCKy 00 OTKa3e B MpHEeMe JOKYMEHTOB.

PaGotHuk MO®I] oT uMeHH 3asBUTENS 3aIOJHSET 3asABJICHUE MO COOTBETCTBYIOIICH
dopme.

Pa6otHuk MO®I] nepeBoauT B 3JIEKTPOHHYIO (POPMY M CHUMAET KOMHUHU C JOKYMEHTOB,
NPEJICTAaBICHHBIX 3asBUTENIEM, TOIMUCHIBACT U 3aBEPAET MEYaThIO (AIEKTPOHHON MOIIMHUCHIO).

3asBUTENb, NMPEACTABUBIIMN JOKYMEHTHI JUISl IMOJIYYEHUS MYHULUIIAIBHON YCIyTH, B
o0s13aTeIbHOM Topsiake nHpopMupyercst padborHukom MOIL:

- 0 CpOKE IPEA0CTABIECHNS] MyHULIMTAIIBHON YCIIYTH;

- 0 BO3MOKHOCTH OTKa3a B MPEIOCTaBICHUN MYHUIIUIIATBHON YCIYTH.

Ecnu mpencraBieHHbIE KONMUH JTOKYMEHTOB HOTAapUAIBHO HE 3aBEPEHBI, COTPYIHUK
MO®II, canuuB KONMUU JOKYMEHTOB C HX IOJUIMHHBIMHM DK3EMIUIIPAMM, 3aBEPAECT CBOCHU
MOJIMUCKIO C yKa3aHueM (aMIIUU U MHUIMAJIOB U CTABUT IITAMIT «KOTIHS BEpHa.

27.2. Tlepenaya noKyMeHTOB 13 M®IL] B afMUHHUCTPALMIO OCYLIECTBIIAETCS HE MO3IHEE
OJTHOrO pabodero IHs, CIEAYIOLIEro 3a JHEM IpueMa JOKYMEHTOB, Ha OCHOBAHUHU peecTpa,
KOTOPBIM COCTABIIAETCS B ABYX 3K3EMIUISPAX U COACPKUT ATy U BpeMsI IEpEAAUn.

[Ipn npueme NOKYMEHTOB CIEUMAINACT AAMUHUCTPALIMU, OTBETCTBEHHBI 33 IPHUEM H
pEerucTpanmio J0KyMEHTOB, IIPOBEPSIET COOTBETCTBUE M KOJMYECTBO JOKYMEHTOB C JAaHHBIMH,
YKa3aHHBIMH B peeCTpe, IPOCTABIISAET JaTy, BPEMsI IOJTYyYEHHUs TOKYMEHTOB U MOANMKCH.

[Ipu nmepenave makera JTOKYMEHTOB CIEHHAIUCT aJIMHUHUCTPALMH, MPUHUMAIOUIUN HX,
IIPOBEPSIET B NPUCYTCTBUM Kypbepa COOTBETCTBHUE W KOJMYECTBO JTOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMH B PEECTPE, IPOCTABIISIET AATy, BPEMsI IIOJyUEHUsI JOKYMEHTOB U NOANUCh. [lepBbiii
SK3EMILUIIP PEECTpa OCTAETCA Yy MOJDKHOCTHOTO JULA aJIMHUHHUCTPALMU, BTOPOU - MOJJIEKHUT
BO3BpaTy Kypbepy. MH}popmMaIus o moixydeHuu TOKyMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0asy.

27.3. Tlepenaya JOKyMEHTOB M3 agMUHUCTpanuu B M®LI ocymecTBaseTcss He MO3aHEE
CJIEIYIOILETrO JTHA Ha OCHOBAHUHU PEECTPA, KOTOPBIN COCTABIISETCS B ABYX IK3EMILIAPAX.

[Ipn mepenave makera JOKyMEHTOB paOoTHHK M®II, mpuHUMarOMMA WX, TPOBEPSIET B
IPUCYTCTBUM Kypbe€pa COOTBETCTBHUE U KOJIMYECTBO JOKYMEHTOB C JaHHBIMM, YKa3aHHBIMHU B
peecTpe, IpOCTaBIAET ATy, BpeMs MOJYYEHHs] JOKYMEHTOB M moanuck. [lepBbril sk3eMIuisip
peectpa ocraercsd y HOJDKHOCTHOro jmna MOLI, BTOpod - MOMIEKUT BO3BpaTy Kypbepy.
WNudopmariys o moxy4eHuH JOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

27.4. M®L| ocymecTBIsSE€T BbAa4y 3asABUTEIIO  pe3yjibTara MPEIOCTABICHUS
MYHUIIUNAIBHONH YCIyrM, B TOM 4YHCIE BbIaya JOKYMEHTOB Ha OyMa)XKHOM HOCHTEINE,
MOATBEPKJIAIOLIUX COJIEP/KAHUE JIEKTPOHHBIX TOKYMEHTOB, HAIIPaBJICHHBIX aJMUHHUCTpAIEN B
MHOTO(QYHKIIMOHATHHBIA IEHTP IO pe3ylbTaTaM IMPEIOCTABICHUS MYHHUIMIAIBHBIX YCIyT
OpraHaMu, TMpPEJOCTABISIIONIMMIA MYHULUNAJBHBIE YCIYTHM, a TakKe BblJaya JOKYMEHTOB,
BKJIIOYAsl COCTaBJieHHE Ha OyMa)kKHOM HOCHUTENIE U 3aBEpEHHUE BBIMHCOK U3 MHPOPMAIIMOHHBIX
CHUCTEM OpPTaHOB, IPEIOCTABISAIOIINX MYHUIUITIAIbHbIE YCIYTH.

Jnst monydeHus JOKYMEHTOB 3asBUTENb NMpuObiBacT B M®PI[ nuyHO ¢ IOKYyMEHTOM,
YIOCTOBEPSIOLIUM JINYHOCTb.

OcHOBaHUEM ISl Hayajia aAMUHHUCTPATUBHOW MpOUEnypsl siBisieTcss nonydyenne MOIL]
pe3ysibTara NpeJoCTaBICHUS MyHULIMIIAIBHON YCIYTH.

[Ipu BIIaYe TOKYMEHTOB JOJKHOCTHOE JIUI0 MDII;

- YCTaHABJIMBAET JIMYHOCTh 3asBUTEIIS, TIPOBEPSET HAJMUUE PACHHUCKH (B CIydae yTepH
3asIBUTEJIEM PACIHUCKH PACHeyaThlBa€T C MCIOJIb30BAaHUEM IPOTPAMMHOIO 3JIEKTPOHHOIO
KOMILJIEKCA OJUH D3K3EMIUIIp PAclHCKH, Ha OOpaTHOW CTOpOHE KOTOPOM JeNaeT HaIlHCh
«OpUTHHAJ PACIIUCKHU YTEPSH», CTABUT ATy U MOJIHKCH);

- 3HAKOMMUT C COJEP>KAHNEM TOKYMEHTOB U BBIIAET UX.

27.5. B cnyuae obpaieHus 3asBUTENS 3a NMPEIOCTABICHUEM MYHHIUIIAILHON YCIyrH
10 AKCTEppUTOpUATIBHOMY NpUHIUIY MOILI:

- PUHUMAET OT 3asBUTEIIA 3asBJICHUE U JOKYMEHTHI, IPEICTABIICHHBIE 3asIBUTEIIEM;

- OCYILECTBJISIET KOMHUpPOBaHHE (CKAHUPOBAHHME) JOKYMEHTOB, MPEAYCMOTPEHHBIX



yacTeio 6 cratbu 7 PenepanbHoro 3akoHa ot 27 uroinst 2010 roga Ne 210-D3 «O6 opranuzanuu
MPEIOCTABIICHUSI TOCYJaPCTBEHHBIX U MYHULHUMAIBHBIX YCIYyT» (Janee - JTOKYMEHTHI JIMYHOIO
MIPOUCXOXKICHUS) U MPEACTABICHHBIX 3asBUTENIEM, B Cllydae, €ClH 3asBUTENb CAMOCTOSATEIbHO
HE TPEJICTaBWJI KOMUHU JIOKYMEHTOB JIMYHOTO IIPOMCXOXKJIEHHUS, a B COOTBETCTBUU C
aMUHHUCTPATUBHBIM PETJaMEHTOM TNPEJOCTaBIEHUS MYHULMINAIBHOW yCIyTH Uil €€
MPEIOCTaBIEHUSI HEOOXOAMMO IMPe/ICTaBICHHE KOMUU JOKYMEHTa JJUYHOTO MPOUCXOXKACHUS (32
UCKJIIIOYEHHEM Cciyd4as, KOrJa B COOTBETCTBUM C HOPMATUBHBIM TPAaBOBBIM aKTOM IS
NPEJOCTaBICHUS] MYHUUMOAIBHOW  YCIYTM  HEOOXOAMMO MpPEIbsBICHHE HOTapUAIBHO
yJIOCTOBEPEHHON KOMHHU JOKYMEHTA JIMYHOTO MPOUCXOXKICHHUSA).

- (¢dopMHUpYyeT JJIEKTPOHHBIC TOKYMEHTHI W (W) AJICKTPOHHBIE 00pa3bl 3asBICHUS,
JOKYMEHTOB, IPHUHATHIX OT 3asBUTENS, KON TOKYMEHTOB JIMYHOTO MTPOUCXO0XKICHUS, TIPUHATHIX
OT 3asBUTENS (IPEACTABUTENS 3asIBUTENS), 00ECIeUrBasi UX 3aBEPEHHE JICKTPOHHOMN MOIIHUCHIO
B YCTaHOBJICHHOM IOPSIKE;

- C  UCHOJb30BaHWEM  HH(GOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX  TEXHOJOTHUI
HAIpaBIISET JEKTPOHHBIE JOKYMEHTHI U (MJIM) AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHbBIC
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHATILHOTO LIEHTPA, B IMUHUCTPAIHUIO.

27.6. B cnyuae obpaiieHus 3asBUTENS 33 NMPEIOCTABICHUEM MYHHIUIIAILHON YCIyrH

10 TIPUEMY 3asIBUTEJICH MO MPEABAPUTEIbHOM 3alIUCH

B nensix mpenocraBieHus] MyHUIIUTIANBHON YCIYTH OCYHIECTBIIIETCS IIPUEM 3asBUTENEH
110 MPEIBAPUTEILHOM 3aIUCH.

3anuch Ha TPUEM MPOBOAUTCS MocpeacTBoM Equnoro u PernonaiasHoOro noprana.

3asBUTENIO MPEJOCTABIACTCS BO3MOKHOCTH 3alMCH B JIIOOBIE CBOOOJHBIE Ul IpuemMa
JaTy U BpeMs B IpejieaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIBHOM IIEHTpe rpaduka npuema
3asBUTENEN.

MHuoro(}yHKITMOHAIBHBIN IIEHTP HE BIIPaBe TPeOOBAThH

OT 3asBHUTENs COBEPIICHUS WHBIX JEHCTBUH, KpOMe MPOXOXKIACHUS UACHTHDHUKAIMN U
ayTeHTU(UKAMM B COOTBETCTBUM C HOPMAaTHUBHBIMU MPAaBOBBIMH akTamMu Poccuiickoit
ODenepanuy, yka3zaHus Il MpUeMa, a TaKXKe MPEIOCTaBICHUSI CBEICHUN, HEOOXOMUMBIX IS
pacdera JUIMTEILHOCTH BPEMEHHOTO HWHTEpBajia, KOTOPBIA HEOOXOAMMO 3a0pOHHPOBATH IS
npuema.

dopmMupoBaHUE 3alpoca 3asgBUTENEM OCYILECTBISETCS TMOCPEICTBOM 3aIlOJIHEHUS
3NIEKTPOHHOHN (hopMbI 3arpoca Ha Enunbiii u PernonanbHblii nmopran, opuuuanbHOM caidte 6e3
HEOOXOAMMOCTH JIOMOJIHUTEILHOM T10/1a4H 3arpoca B KaKOW-Tu00 WHOH (opme.

Ha Enunom u PermonanpHOM moprtane, oQHUIMaTbHOM CalTe pa3MemaloTcs o0pasilbl
3aIl0JIHEHUS JIEKTPOHHON (OPMBI 3ampoca.

dopmaTHO-JIOTHYECKass MpPOBEpKa CPOPMHPOBAHHOTO  3ampoca  OCYIIECTBIISCTCS
ABTOMATUYECKU TIOCJIE 3alOJIHEHUS 3asBUTENIEM KaXKJIOr0 U3 TOJeH 3JIeKTPOHHON (OopMbI
3ampoca. [Ipu BBISIBJICHUHM HEKOPPEKTHO 3aMOJIHEHHOTO IOJsS 3JIEKTPOHHOH (OpMBI 3ampoca
3asgBUTENb YBEJOMIIIETCS O XapaKTepe BbBISIBICHHOW OIIMOKM M TMOPSAIKE €€ YCTpaHEHUs
MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOIIEHUS HEMOCPEJACTBEHHO B 3JEKTPOHHOU (opme
3arpoca.

[Ipu popmupoBaHnM 3ampoca 3assBUTEIO 00€CIICUNBACTCS:

a) BO3MOXXHOCTh KOMHPOBaHUS M COXpPaHEHMsI 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEJOCTABIICHHSI MyHUITUTIAIBHON YCITYTH;

0) BO3MOXHOCTbH 3aIIOJTHEHHS] HECKOJIbKUMH 3asBUTEISIMU OJHOM AJIEKTPOHHON (POpMBI
3ampoca mpu OOpalleHUH 3a YCIyTaMu, MPEANOIaraloiMi HallpaBlieHUe COBMECTHOTO 3ampoca
HECKOJIbKUMHU 3asBUTEIISIMH;

B) BO3MOXHOCTbH I€YaTH Ha OYMa)XHOM HOCHTEJIE KOIHH JJIEKTPOHHOU (hOPMEI 3ampoca;

I') COXpaHEHHE PaHee BBEICHHBIX B JJIEKTPOHHYIO (hOpMy 3ampoca 3HaUYCHUU B 000
MOMEHT TIO JKEJIaHHWIO TOJIb30BaTesl, B TOM YHCIE IMPH BO3HUKHOBEHHWU OMIMOOK BBOJA U
BO3BpaTe ISl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (pOpMY 3arpoca;

J1) 3allOJTHEHHWE IOJIeH HIIEKTPOHHOH (hopMBI 3ampoca A0 Hadalda BBOJA CBEACHUM
3asIBUTEJIEM C KCIOJb30BAaHUEM CBEJICHUU, pa3MENIeHHBIX B (efepallbHON TOCYAapCTBEHHOU
uHpopmanmoHHoi cucteme «EnuHas cucrema wuACHTUGUKAIMM © ayTCHTH(PUKAUU B



UHPPACTPyKType, obecrneuynBaromeii HHOOPMAIIMOHHO TEXHOJOTHYECKOE B3aMMOJICHCTBHE
MH(OPMALIMOHHBIX CHCTEM, HCIHOJB3YEMBIX Ui MPEAOCTaBICHHUS] TOCYHapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHON (popme» (manee - eauHass CUCTeMa UACHTH(PHUKAIHN U
ayTeHTU(UKalNK1), U CBEIEHUHN, OmyONuKoBaHHBIX Ha EnnHom u PermonamsHOM moprale,
OQUIMAILHOM CaiiTe B YacTH, KACAIOIIEHCS CBEACHHIA, OTCYTCTBYIOIIUX B E€IMHON CHCTEME
UIEeHTU(UKAIIMN U ayTeHTH(UKAIIIH;

€) BO3MOXXHOCTh BEPHYThCS Ha JIO00M M3 3TAroB 3alOJIHEHUS SJIEKTPOHHOU (POPMBI
3ampoca 6e3 moTepu paHee BBEeHHON HH(OpMAIUu;

) BO3MOXKHOCTH JOCTymna 3asButenss Ha EnuHom u PermonampHOM TOpTalie WU
oQUIMaATILHOM caiiTe K paHee MOJaHHBIM MM 3alpocaM B T€UEHHE HE MEHee OJHOTO Toja, a
TaKXe YaCTUYHO c(hOpMUPOBAHHBIX 3aMIPOCOB - B TEUCHUE HE MEHEE 3 MECSIIEB.

28. Iopamok ucnpaBiaeHHs JONYLNICHHBIX OINEYAaTOK M OMMOOK B BBINAHHBIX B

pe3ynbTare NpeoCTaBICHUS MyHUIIUTIATBHON YCIYTH TOKYMEHTaxX

OcHoBaHmeM JUIsi Hadajia aJIMHHHCTPATHUBHOW MPOIEAYPHl SBISETCS IMPEACTaBICHUE
(HampaBlieHWE) 3asBHUTEIEM B aIMUHUCTpAIMIO B IPOU3BOJIBHOM (opMe 3asBiIeHUS 00
WCIPABIICHUU OINEYaToK W (WiIM) OIMMOOK, JOMYIICHHBIX B BBIJAHHBIX B PeE3yJbTare
MPEIOCTABIICHUSI MYHULIUTIAJIbHON YCIYTH TOKYMEHTAaX.

JIOJDKHOCTHOE  JIUII0  aJMHHUCTPAllMM,  OTBETCTBEHHOE 32  IPEIOCTaBJICHUE
MYHUIIMIIAJILHOW YCIYTH, pacCMaTPUBAET 3asBIIEHUE, [IPEICTABICHHOE 3asSBUTENIEM, U TPOBOAUT
MIPOBEPKY YKA3aHHBIX B 3asBJICHUH CBEJCHUI B CPOK, HE MPEBBIIIAIONINI 2 pabouux THEH ¢ JaThl
PEruCTpaIii COOTBETCTBYIOIIETO 3asIBICHHUS.

KputeprueM npuHATHS penieHus Mo aAMHUHHCTPATUBHOW MpOLEAype SBISETCS Haluuue
WINA OTCYTCTBHE TAKUX OMEYaTOK U (M) OUIHOOK.

B cnyuyae BbISIBIEHHS [JOMYIICHHBIX ONEYAaTOK W (MJIM) OIIMOOK B BBIJAHHBIX B
pe3yabTare TNPEAOCTABICHHS MYHULUNAIBHOW YCIYrH JOKYMEHTaX JOJDKHOCTHOE JIMIIO
aJIMUHHCTpAINH, OTBETCTBEHHOE 32  IPEIOCTaBIICHUE MYHUIIUTIATbHOM

YCIIYTH,
OCYIIIECTBIISIET MCIPABJICHUE W 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE NMPEBBIMIAIOLIUN 5
pabouunx THEH ¢ MOMEHTa PErHCTPALUU COOTBETCTBYIOLIETO 3asBICHHUS.

B cimydae otcyrcTtBus omedaTtok W (Wiau) OmMMOOK B JOKYMEHTaX, BBIJIAHHBIX B
pe3yabTaTe NpPeAOCTaBICHUS MYHHIMIIAIBHON YCIyrH, MOHDKHOCTHOE JIUIO aJMUHHUCTPAIWH,

OTBETCTBEHHOE 32  IPEIOCTaBIICHUE MYHUILIUTIATIbHOM

YCIIYTH,
MACbMEHHO COOOIIAeT 3asiBUTEII0 00 OTCYTCTBHHU TaKMX OIMEYaTOK W (Win) OmMMOOK B CPOK, HE
NPEBBIMIAIOIMINN 5 paboYHX JHEH C MOMEHTA PETUCTPALIH COOTBETCTBYIOILETO 3asIBICHUSI.

PesynbraroM agMUHUCTPAaTUBHOM NpOLEAYpbl SBISETCS Bblgaua (HampaBJICHUE)
3asBUTENIO MCIPABIEHHOTO B3aMEH paHee BBIIAHHOTO JIOKYMEHTA, SIBJISIONIETOCs Pe3yIbTaToM
MPEIOCTABICHUSI MYHUIIUIAIBHON YCIyTH, WM COOOIIeHnEe 00 OTCYTCTBUHM TaKHUX OMNEYaTOK U
(unn) ommooK.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM perJiaMeHTa

29. Tlopsanok OCyHIECTBIECHUS TEKYLIETO KOHTPOJIS 3a COOJNIOJEHHEM H MCIIONHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMLAMU IIOJI0OKEHUN PETJIaMEHTa U WHBIX HOPMaTHUBHBIX
IPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUIIMIIATBHON yCIyTH,

a TaKk>Ke MPUHSATUEM UMHU PELICHUI.
JIoJ>KHOCTHBIE JIMIA, MyHULIMIATbHBIE CITYKalllie, Y4aCTBYIOUIUE B MPEIOCTABICHUUMYHHUITUITAIBHO
HacTosIero Pernmamenra.
B 10mKHOCTHBIX perjlaMeHTax JAOJKHOCTHBIX JIMI], yYaCTBYIOIIMX B MPEIOCTABICHUNMYHHUITUITAIBHO
MPEI0CTABICHUIO MYHUIUTIATbHON YCIIYTH, yCTaHABIUBAIOTCSAIOIKHOCTHBIE 00S13aHHOC
JIOJOKHOCTHBIE JIMIIA OpPraHoOB, YYAacCTBYIOIIMX B MPEJOCTABICHUU MYHHUIUIIAIBHOMN
YCIIYTH, HECYT NIEPCOHANIbHYIO OTBETCTBEHHOCTDb 3a MCIOJHEHUE aMUHUCTPATUBHBIX MPOLIEAYP
U COOJIFOZICHUE CPOKOB, YCTAHOBIJICHHBIX HacTosmmMm Permamentom. Ilpu mpemocraBieHun
MYHHIIMIIATGHOW YCIIYTH TPOKIAHWHY TapaHTUPYETCS MPaBO Ha MOJIydeHHUE HHQPOpMAIUU O
CBOHMX TIpaBax, 00S3aHHOCTSIX M YCIOBUSAX OKa3aHUsI MYHUIIUITAIILHON YCIIYTH; 3aIUTY CBEICHUM
0 MEePCOHANBHBIX JAHHBIX; YBAXKUTEIbHOE OTHOIIEHUE CO CTOPOHBI IOJKHOCTHBIX JIUII.
Tekymuii KOHTPOJIb W KOOPIAWHALMS MOCIEA0BATEIbHOCTH JACHCTBHM, ONPENEICHHBIX
aMUHUCTPATUBHBIMU  NPOLEAypaMH, MO MPEJOCTABICHUIO MYHHULUIMAIBHON  YCIyTU



JOJDKHOCTHBIMM ~ JIMIIaMU  YIOJIHOMOYEHHOTO  OpraHa  OCYIIECTBIISIETCS.  MOCTOSIHHO
HEIOCPEICTBEHHO JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa IyTeM HpPOBEICHUs
IIPOBEPOK.

[IpoBepkM MOJHOTHI U Ka4eCTBA MPEAOCTABICHNUS] MYHUIIMIAIBHONW YCIIYTH BKJIIOYAIOT B
ceOsi TpOBEJCHHE TMPOBEPOK, BBISIBIICHUE W YyCTPAaHCHHE HAPYIICHWH TpaB 3asBHUTENCH,
paccMOTpeHHe, MPUHATHE pELIeHUH U MOATOTOBKY OTBETOB Ha OOpalleHHUs 3asBUTENEH,
CoNlepKalMX >KajmoObl Ha JedcTBUs (Oe3neiicTBHE) U pEIICHHs] JIODKHOCTHBIX — JIHIL
YIOJIHOMOYEHHOT'O OPTaHa, OTBETCTBEHHBIX 32 IPEIOCTABICHNE MYHULIUIIAIBHON YCIYTH.

30. TlopsmoK ¥ MEPUOAMYHOCTL OCYLIECTBJIEHHS IIAHOBBIX M BHETUIAHOBBIX MPOBEPOK
MIOJTHOTHI ¥ Ka4eCTBa MPEO0CTaBICHUS MyHHIIMIIATBHOMN YCIIyTH, B TOM YHCIIE MOPSAI0K U (POPMBI

KOHTPOJIS 32 TMOJTHOTOM M Ka4eCTBOM IPEIOCTABICHUS MyHULIUIIAIbHON yCIyTH

KoHTposib 3a MOJHOTOM M KAdyeCTBOM MPEIOCTABICHUS MYHUIMIAIBHON YCIYTU
BKJTIIOYAET B ce€0s1 MPOBEICHHUE TUIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

[11aHOBbIE U BHETJIAHOBBIE TPOBEPKU MOTYT NMPOBOJUTHCS TJIaBOM, 3aMECTUTEIIEM TJIaBhl.
Cpok mpoBeieHUsI IPOBEPOK HE MOXKET MpeBbImaTh 20 pabounx AHEH.

[IpoBeneHne TMJIAaHOBBIX  IPOBEPOK, TOJHOTHI W KadyecTBa  MPEJOCTaBICHUS
MYHUIIUTATBHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUH C YTBEP)KICHHBIM IpadukoM, HO He
peke OJIHOrO pasa B rojl.

BHerutanoBbIe POBEPKU MPOBOJIATCS 11O OOPAIICHUSAM IOPUIUUECKUX U (PU3NYECKUX JIUI]
¢ JkajobamMM Ha HapylleHHe HMX NpaB W 3aKOHHBIX MHTEPECOB B XOJA€ MpPEIOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYrH, @ TaKKe Ha OCHOBAHUU JTOKYMEHTOB M CBEICHMI, yKa3bIBalOIIMX HA
HapyllIeHue ucnojgHeHus Pernamenra.

B Xoz1e mi1aHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

IpOBEpsieTCs] 3HAaHUE OTBETCTBEHHBIMM JIMIIaMU TpeboBaHMiI Hacrosimero Permamenra,
HOPMATHUBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUIO
MYHUILIMIIAJILHON YCITYTH;

npoBepsieTCsl  COONIIOJIEHME  CPOKOB M IOCIENOBATEIbHOCTH  HCIIOJHEHUS
aJIMUHHCTPATUBHBIX MPOLIETYP;

BBISBJSIOTCSL HApyLIEHHUs TMpaB 3asBUTENICH, HENOCTaTKH, [ONYLUIEHHBIE B XOJI€
MPEIOCTABICHUS! MyHULIUIAJIbHON YCITYTH.

31. OrBercreennoCTH JOJIKHOCTHBIX JIULL oprasa, IIPEAO0CTABIISAIOIIETO
MYHUIIUTNIATBHYIO ~ YCIYTy, 3a pemeHuss u jedctBus (OesneiicTBue), NpUHUMAaeMble

(ocyIecTBIsIEMbIE) UMH B XO/I€ TIPEOCTABICHIUS MYHUITUTIAIBHON YCITYTH.

IIo pe3ynpraram NpoOBEAECHHBIX IMPOBEPOK B CIIy4ac BBISBICHUS HApYLICHUS MOPSIKA
MPEIOCTABICHUSI MYHUIIMITAIIBHOW YCIIYTH, MpaB 3asgBUTENCH BUHOBHBIE JIMIIA MPUBIIECKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATENLCTBOM Poccuiickonn ®Penepauuu, u
MPUHUMAIOTCSI MEPBI IO YCTPAHEHUIO HAPYIICHU.

JIOM>KHOCTHBIE ML, MYHULMIIAJIBHBIE CIIyXKalue, YYacCTBYIOIIUE B NPEAOCTABICHUU
MYHULIMTIAJTBHONW YCIYTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a IPHUHSATHE PELICHUS U
neiictBus (0e3aeiicTBrE) MPU MPEIOCTABICHUN MYHHIIUIIATBHON YCIYTH.

IlepconanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCA B JOJIKHOCTHBIX pErjaMEHTaxX B
COOTBETCTBHUU C TpeOOBaHUSAMU 3aKOHOAaTeNbCTBa Poccuiickoit deneparuu.

32. Tlonoxenus, XxapaKkTepusyrolue TpeOOBaHUS K TOPSAKY W (GopMaM KOHTpONsS 3a
MPEOCTaBIIEHUEM MYHULUNAIBHON YCIYrM, B TOM 4YHCJIE€ CO CTOPOHBI TpaxkaaH, HX

00BETMHEHUI U OpTaHU3aIIHi.

KoHTponb 3a mpenocraBleHHEM MYHHUIMNAIBHON YCIYrM OCYyHIECTBISETCS B (opme
KOHTPOJIS 3a co0III0IcHIEM MIOCJIE0BATEIBHOCTH NEeNCTBUH, OTIpeIeIeHHBIX
aJIMUHUCTPATUBHBIMH IIPOLEAYypaMH 110 MCIOJHEHUIO MYHMLMIAIBHOW YCIyrH, U IPUHATHEM
peIIeHUH JTOIDKHOCTHBIMH JIMLAMH, ITyTeM MPOBEICHHS MPOBEPOK COOMIOEHUS U MCIOIHEHUS
JOJDKHOCTHBIMU ~ JIMIIaMU  YIIOJJHOMOYEHHOI'O  OpraHa HOPMAaTHBHBIX IPABOBBIX AKTOB
Poccuiickoit @enepanunu, Pecrryonuku KpeiM, a Takxke monosxeHuit Pernamenra.

ITpoBepka Takyke MOXKET HMPOBOJUTHCA 10 KOHKPETHOMY OOpAIIEHUIO Ipa)<JIaHUHA WU
OpraHu3aIuy.

[Topsimox M GoOpMBI KOHTPOJIA 332 MPEJOCTaBIEHUEM MYHULUNAIBHOW YCIYIM JOJDKHBI
0TBEYaTh TPEOOBAHMUAM HENPEPHIBHOCTH U JCHCTBEHHOCTH (3(PPEKTUBHOCTH).



I'paxxnane, nX o0bETUHEHUS M OPraHM3AallMd MOTYT KOHTPOJIMPOBATh INPEIOCTaBICHUE
MYHUIUTNAIBHON YCIyrH IyTeM HOJIY4YeHUsl MMCbMEHHOM M yCTHON MH(OpMALMK O pe3yibTaTax
IIPOBEICHHBIX IIPOBEPOK U IIPUHSATHIX 110 PE3YJIbTaTaM IIPOBEPOK MEPAX.

V. JlocynebHoe (BHecyneOHOE) OOKaJIOBaHHWE 3asBUTEIIEM pEUICHUH U JEUCTBUI
(Oe3meiicTBUsI) OpraHa, MPEAOCTABIAIONIETO MYHUIMMNAIBHYIO YCIYTy ITOJDKHOCTHOTO JIWIIA
opraHa, TpPEJOCTABIIIONIETO MYHUIIUNAIBHYIO YCIYTy, JHOO MYHUIIMITAIBHOTO CIY)KAaIIero,
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, pa0OTHUKA MHOTO(QYHKIIMOHAIHHOTO IIEHTPA.

33. Ipenmer n0Cyne6HOro (BHECYIEOHOTO)
00>KaJIOBaHUsl 3asBUTENIEM PEIICHU U NeiCTBUI (0e31eliCcTBUS) aIMUHUCTPAIIUN TTOCEIICHNUs, €€
JOJIKHOCTHOTO auna, 160 MYHUIUIIATEHOTO CITyXallero,

MHOT0() YHKIIHOHAJIEHOTO [IEHTpa, padOTHUKA

MHOTO()YHKIIHOHAJILHOTO IIEHTPA.

3asiBUTENIb MOKET OOPATUTHCSA C 7kajio00ii, B TOM YUCIIE B CIAEIYIONINX CIIydasiX:

1) mapymenne cpoka perucTpamMu 3ampoca O MPENOCTABIECHUH MYHMIUNATIBHOM
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapymeHue cpoKa NpeOCTABIEHNs MyHHIIMNIATBHOM YCIyTH;

3) TpeGoBanue y 3asBUTENS JOKYMEHTOB, HE IPETYyCMOTPEHHBIX HOPMATHBHBIMH
paBOBBIMH akTamMu Poccuiickoit Denepanyv, HOpMaTUBHBIMH TTPAaBOBBIMHU akTaMu PecryOmuku
KpbiM, MyHUITUTIATBHBIMEU TPABOBBIMU aKTaMU ISl IPEOCTABICHUS MyHUIIUTIAILHON YCIYTH;

4) otkaz B mpHeMe JOKYMEHTOB, MPENOCTABIEHHE KOTOPBIX IPELyCMOTPEHO
HOPMATHBHBIMU IIpaBoBbIMM akTamMu Poccuiickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu PecnyOnuku KpbpiM, MyHHIIMDATBHBIMH TPABOBBIMU AKTaMU JUIS TIPEAOCTABICHUS
MYHUIUIIATBHON YCIyTH, Y 3asBUTEIIS;

5) oTka3 B NpPENOCTABIEHWM MYyHMIMIIAILHOW YCIYIH, €CJIM OCHOBAaHHS OTKa3a HE
peyCMOTPEHb! (efepadbHbIMU 3aKOHAMHM M NPUHATHIMH B COOTBETCTBHM C HUMH HHBIMU
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®Denepanuu, 3akOHAMU W HWHBIMHU
HOPMAaTUBHBIMHM MpaBOBbIMU akTaMu PecnyOnuku KpblM, MyHHIMIATbHBIMH [PaBOBBIMU
aKTaMH;

6) 3aTpeGoBaHME C 3asSBUTENS NIPH TIPEIOCTABIEHAM MYHUIIMITAIBHON YCIyTH TLIATHI, HE
MpPEIyCMOTPEHHOM  HOPMAaTUBHBIMH  MpaBOBbIMU  akTamMu  Poccuiickoit ~ ®Depeparuu,
HOPMAaTUBHBIMH TIPaBOBBIMU akTaMu PecmyOnuku KpbiM, MyHHIUMATLHBIMH PABOBBIMHU
aKTaMH;

7) otka3 oprana, NPeIOCTaBJISAIOIIET0 MYHHIHMIIAILHYIO YCIYTy, JOJKHOCTHOTO JIMIA
OpraHa, NpPEJOCTaBISAIOLIET0 MYHUIMIANBHYIO YCIYry B HCIPABIECHUU [OMYUICHHBIX HMU
OMEYaTOK W OIIMOOK B BBIJAHHBIX B pE3yJbTaTe IPEIOCTABICHUS TOCYIAapCTBEHHON WIIH
MYHUIIUTNIATBHONW YCIyTM JOKYMEHTax Ju0O HapylIeHHe YCTaHOBJICHHOTO CpOKa TaKuX
WCTIPABJICHUN;

8) mapymiemne cpoka MIM TOpSAKA BBIAYM  JOKYMEHTOB MO  pe3yJIbTaTaMm
MIPEIOCTABICHNS MYHULIUITAIBHON YCITYTH;

9) mpuocraHoBNEHME TPENOCTABICHUS MYHUIMIAIBHONH YCIYTH, €CIM OCHOBAHHS
IPUOCTAHOBIIEHUS HE IPEYCMOTPEHBI eiepalbHbIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU
C HMMHU HHBIMM HOPMATHMBHBIMHU MPAaBOBBIMU akTaMu Poccuiickoi ®denepaunu, 3aKOHAMH M
WHBIMH HOPMAaTHUBHBIMH MPAaBOBBIMU akTaMu PecryOnmku KpbiM, MyHHIIUITaTbHBIMU TPABOBBIMHU
aKTaMH.

34. O6ume TpeGoBaHMUS K MOPSAKY MOJAYU U PACCMOTPEHHS KAIOObL.

34.1. XKanoba mnomaercs B THCbMEHHOM (opMe Ha OyMaXKHOM HOCHMTENE, B
AIIEKTPOHHON (popMe B aJMUHUCTPAIMIO TOCEIEHUS, MHOTO()YHKIIMOHAIBHBIA LIEHTP OO B
COOTBETCTBYIOIIMH OpraH TOCYAAapCTBEHHOW BJAaCTU (OpraH MECTHOIO CaMOYIIPaBJICHMUS)
MyOIMYHO-TIPAaBOBOTO  OOpa30BaHUS, SBIAIOIIMUNACA YyUpeAUTEIeM MHOTO(QYHKIIMOHAIBHOTO



LIEeHTpa (Aajee - yupeanuTesib MHOTO() YHKIIMOHAJILHOTO IIEHTpA.

Kanobpr Ha pemeHuss W AeWcTBUsA  (Oe3mEWCTBHE) TJIaBbl  aJIMHUHUCTPAIIU
paccMaTpuBarOTCs UM HernocpencTBeHHo. JKamoObl Ha pemieHus W aedcTBus (6e3aeiicTBre)
paboTHUKa  MHOTO(YHKIIMOHATHLHOTO [EHTpa  MOJAITCS  PYKOBOJIUTEIIO 3TOTO
MHOTO(DYHKITMOHAJIBHOTO IIeHTpa. JKajoObl Ha pemeHuss u  JedcTBus  (Oe3nencTBHE)
MHOTO()YHKIIHOHAJIBHOTO IIEHTPa MOJAIOTCS YUPEAUTENI0 MHOTO(YHKIIMOHAIILHOTO LEHTpa WUIIH
JOJKHOCTHOMY  JIMI[Yy, YHOJHOMOYEHHOMY HOPMAaTHMBHBIM IIPaBOBBIM aKTOM CYObEKTa
Poccuiickoit @enepanuu.

34.2. XKanob6a Ha pemenus u neiicteus (6e31eiCTBHE) aIMUHUCTPALMN TIOCENICHUS, €6
JOJKHOCTHOTO JIMIIA, MYHHIIMITATBHOTO CIYXKAIIET0, PYKOBOIUTENS OpraHa, mpeoCTaBIIsIONIEero
MYHUIUTATBHYIO YCIYTY, MOXET OBbITh HaIpaBjieHAa IO MOYTE, Yepe3 MHOTO(YHKIIMOHAIbHBIHN
IIEHTP, C HCIOJb30BAaHUEM HH(OPMAIIMOHHO - TEIEKOMMYHUKAIMOHHOW cetn "HMHTepHer",
opUIMANbHOTO  AaJMHHUCTPAIIMM  TOCEJICHHUs, E€JUHOr0 IOopTaja TOCYAAPCTBEHHBIX H
MYHUIIUIATBHBIX YCIYT JHOO PEernoHaJbHOrO MOpTaja TOCYAAPCTBEHHBIX W MYHUIIUIAIBHBIX

YCIIYT, a TAK)KE€ MOKET OBITh IPUHATA TIPU JTUYHOM MPUEME 3aTBUTEIS.

Kamoba na pemenust u AeicTBusa (Oe3melicTBre) MHOTOGYHKIIMOHAIBLHOTO IICHTPA,
paboTHHKa MHOTO(QYHKIIMOHAJIBHOIO IIEHTPa MOXKET ObIThb HampaBleHa [0 T[04YTe, C
HCITOJIh30BaHUEM HH(GOPMAIIMOHHO-TEIICKOMMYHHKAIMOHHOK ceTh "MHTepHeT", odunmaibHOro
caiiTa MHOTO(YHKIITMOHAIILHOTO IIEHTPA, €MHOTO MOPTaia TOCYIapCTBEHHBIX M MYHHUITUITATLHBIX
ycIyr au00 pPerMoHaNbHOrO MOpTalla TOCYJApPCTBEHHBIX W MYHULMMAIbHBIX YCIYT, a TaKxke
MOKET OBITh MPUHATA TIPU JTUYHOM IIPUEME 3aBUTEIISL.

34.3. XKanoba m0o1KHA CONEPIKATE:

1) maumenoBamume  oprama,  NPEJOCTABIAIONIETO  MYHHMIMNAILHYIO  yCIYTY,
JNOJKHOCTHOTO — JIMIAa  OpraHa, [MpPeJoCTaBISIIOIIET0 MYHUIUNANBHYIO  YCIyTy, JH0O
MYHUIIMNIAJIBHOTO CYXallero, MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA, €r0 PYKOBOAMTENS M (WIJIH)
paboTHHKA pelIeHHs U 1ecTBHS (0e31eCTBIE) KOTOPHIX 00KAITYIOTCS;

2) damunuio, uMs, OTYECTBO (TOCIEAHEE - TPU HAIMYMH), CBEJCHHS O MECTE
JKUTENIbCTBA 3asgBUTENS - (PU3MYECKOoro muIa JTuOO0 HAUMEHOBAHHME, CBEACHHS O MECTe
HAXOXJICHUS 3asBUTENS - IOPUIAYECKOrO IUIA, a Takke HoMmep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (axpeca) SMEKTPOHHON MOYTHI (IPU HATMYHMH) U MOYTOBBINA aJIpec, M0 KOTOPBIM
JOJI’KEH OBITH HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBemenus 006 OOXalnyeMbIX peEIIEHHMSAX W JeCcTBHAX (6e3melicTBUM) Oprama,
MPEIOCTABIISIONIEI0 MYHHUIIUITATLHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa, MPeI0CTaBIISIOIIETO
MYHULIMNIATIBHYIO YCIYry, JM00 MYHHMIMIIAIBHOTO CIY)Kallero, MHOTO(QYHKIIMOHAIBHOTO
IIEHTpa, paOOTHIUKA MHOTO()YHKITMOHAIBHOTO IIEHTPA;

4) noBOMBI, Ha OCHOBAaHMHM KOTOPBIX 3asBHUTENb HE COVIACEH C PEMICHMEM M JIEHCTBUEM
(Oe3nelicTBMEM) OpraHa, MPEJOCTABISAIOUIET0 MYHUIUMIANBHYIO YCIYTYy, NOJKHOCTHOTO JIMLA
opraHa, MpPEJOCTaBISIONIEI0 MYHUIUIAIBHYIO YCIyry, JUOO0 MYHHUIMIAIBLHOTO CIYXKallero,
MHOTO(YHKIIMOHAIBHOTO IEHTPa, pPabOTHHKAa MHOTO(YHKIMOHAIBHOTO LIEHTpa. 3asBUTENIEM
MOTYT OBITh TIPEJCTABICHBI TOKYMEHTHI (IIPU HATUYHH), IOATBEPKAAIOIINE JOBOIBI 3asBUTEIS,
1100 X KOIUH.

34.4. Kanoba, MOCTYITUBIIAs B aIMUHUCTPALIUIO HOCEJIEHNS,
MHOTO(QYHKIIMOHATBHBIA [EHTP, YYPEAUTETI0 MHOTO(QYHKIMOHAIBHOTO IEHTPA, MOAJEKHUT
PAaCCMOTPEHHIO B TEUYCHHME MATHAALATH padOYuX AHEH CO JHS €€ pEerucrpaiu, a B ciaydae
00xaoBaHUs OTKa3a oprana, MPEIOCTABIISIOIIETO MYHHIUTATEHYIO yCIyrYy,
MHOTO(YHKIIMOHAJIBHOTO IEHTpa B MpHEME JOKYMEHTOB Y 3asBHUTENS JIMOO B HCIIPaBICHUU
JOTIYIIEHHBIX OMEeYaTOK M OMIMOOK WM B CiIy4yae O00KalOBaHUs HAPYIICHHs] YCTAaHOBJIEHHOIO
CPOKa TaKUX HCIPABICHUM - B TeUEHHUE MATH pabO4YHX JHEH CO IHS ee perucTpaiuu.

34.5. Tlo pesynbTaTaM pacCMOTPEHHUS Kaao0bl MPUHUMAETCA OJHO M3 CIEMYFOLINX
pELICHMI:

1) sxanoba ymoBIETBOPSIETCSA, B TOM 4YHMCIE B (OPME OTMEHBI NPHHATOTO PELICHHUS,



WCIIPABIICHUS JOMYIICHHBIX OMEYaTOK U ONIMOOK B BBIJAHHBIX B PE3YNbTAaTe MPEIOCTABICHUS
MYHUILIMNIAJIBHOW YCIyTHM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEXKHBIX CPEJICTB, B3UMaHUE
KOTOpBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MNpaBOBbIMH akTamMu Poccuiickoir deneparumu,
HOPMAaTUBHBIMHM MpaBOBbIMU akTamMu PecnyOnuku KpblM, MyHHIMIATbHBIMH PaBOBBIMU
aKTaMu;

2) B YJIOBJIETBOPEHUH KATOOBI OTKA3BIBAETC.

34.6. He no3anee a8, CACAYIOMIETO 3a JHEM IPHHATHUS PEIIEHHS, YKa3aHHOTO B ITHKTE
34.5, 3asgBUTENI0 B NMUCbMEHHOW (hopMe M MO JKEIaHUIO 3asBUTENS B 3JCKTPOHHOU (opme

HaIpaBJIIeTCs] MOTUBHUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHUS JKAI0ObI.

B ciydae ycTaHOBJIEHHUS B X0/1€ WM TI0 PE3yJIbTaTaM PACCMOTPEHUS KaJ00bl IPU3HAKOB
COCTaBa aJMUHUCTPATUBHOI'O PAaBOHAPYIIECHUS WIH NIPECTYIUICHUS JOJDKHOCTHOE JIULIO,
pabOTHUK, Ha/IeJIeHHBIE TOTHOMOYHSIMH MO0 PACCMOTPEHHUIO Kallo0, He3aMeITUTEEHO
HAIPABIIAIOT UMEIOIUECS MATEPHAJIBI B OPTraHbl IPOKYPaTYpBHI.



[Ipencenarento @pyH3EHCKOrO CENBCKOTO COBETA-

ri1aBe agMUHUCTpauu OpyH3EHCKOro CeIbCKOTo
MOCEJICHUS
oT

(HauMeHOBaHUE
IOPUINYECKOTO JIUIIA,
MOYTOBBIN aapec,
tenedoH, pakc)
@®.1.0. npencraBurerns,
PEKBHU3UTHI JOKYMEHTA,
YIOCTOBEPSIOIET0 TOTHOMOYHS
MPEJICTAaBUTEINS FOPUIUIECKOTO
auna
®.1.0. ¢wus. nuna mbdo ero
IpeCTaBUTeNs, aapec, Tenedon

3AABJIEHUE
[Ipomy cornmacoBaTh 3CKH3 OTpa)I€HHs, OTICIAIOIIEIO 3€MEJIbHBIH y4acTOK OT TEPPUTOPUM OOLIETO
MIOJIb30BaHUs, PACIOI0KEHHOTO 110 aJIpecy:
OO0u1eii ATUHHOM: M., Marepuan U3TOTOBJICHUS,
LBET
OKpacCKH: , CeKIus (1) 3arOTHESHUS
BXO/IHAs Tpynmna (KaauTKa, BOpOTa)

CTOJIOBI IIOKOJIb
[Ipunoxxenus:
TToxamuck 3asBUTENA: Jara:

Crioco0 HampaBieHHs pe3ybTaTa MPeloCTaBICHIsI MyHUIMIIATBHONW YCITyTH

Jara:

(momxHOCTB) (TOATHCE) (D.1.O)



